Illinois Workforce Pell Program
Employer Validation Letter Template
[Employer Letterhead]
<Date>
To Whom It May Concern:
On behalf of [Employer Name], I am pleased to provide this letter in support of [Institution Name] and its [Program Name] program for Workforce Pell eligibility consideration in Illinois.
Our organization recognizes [Occupation] as one that is currently in demand or is expected to remain in demand over the next two years. We anticipate continued hiring needs for individuals with the knowledge, skills, and credentials associated with this occupation.
Hiring Validation
Please select the statement that best describes your organization’s relationship with graduates of this program:
☐ Our organization has hired graduates or completers of this program within the past two years. Based on our experience, we are satisfied with the graduates we have hired from this program and plan to hire more in the future.
OR
☐ Our organization has a significant interest in hiring graduates of this program within the next two years as workforce needs arise.
Program and Curriculum Alignment
Based on our knowledge of the occupation and the workforce needs of our organization, we believe this program prepares participants for employment in the identified occupation(s). Specifically, the curriculum provides instruction in the technical skills, competencies, and/or industry-recognized credentials that employers expect for entering employment.
The following skills, competencies, certifications, or credentials are particularly valuable for employment in this occupation and are appropriately reflected in the program’s curriculum (if applicable):
<list>
We believe successful graduates of this program will be well prepared to enter employment in this field and contribute to meeting current and future workforce needs.
<Additional comments regarding the program, curriculum, or workforce demand (optional)>

If additional information is needed regarding this letter or our workforce needs, please contact me using the information below.
Sincerely,

Signature

<Printed Name>
<Title>
<Organization>
<Email Address>
<Phone Number>
