
Illinois Community College Board, 
Euna Budget Instructions 

When applying for an ICCB grant in Euna, in addition to completing the Uniform 
Grant Budget spreadsheet in detail, expenditure category totals must be entered 
into the Euna budget. Because expenditure category totals are being entered, and 
not each individual expense, percent of time or rates must be entered at 100% (in 
decimal format) and fields such as quantity, number of trips, and length of time must be 
entered as 1 to ensure the Euna totals match the Section A tab of the Uniform 
Grant Budget spreadsheet. This year, narratives are not required for the Euna 
budget. Narratives are still required, as applicable, for the Uniform Grant 
Budget spreadsheet. Please see the FY2026 Postsecondary Perkins 
Guidelines for instructions on completing the Uniform Grant Budget spreadsheet.  

The following pages detail guidance for entering information for selected 
expenditure categories in the Euna budget, including what to enter in each field and 
screenshot examples of how the information should look when entered correctly in 
Euna. Do not enter individual expenses/multiple line items in the Euna budget.  



Personnel 
Name: Personnel 
Position:  Personnel 
Salary Amount:  Enter total Personnel from Section A tab  
Basis:  Yearly 
% of time: In decimal format. Enter 1 and Euna will convert it to 100%. This needs to be entered 
at 100% because the expenditure category total from the Section A tab is being entered as the 
Salary Amount. 
Length of time: 1 



Fringe Benefits 
Name:  Fringe Benefits 
Position:  Fringe Benefits 
Base:  Enter total line amount from the Section A tab 
Rate:  In decimal format, 1.  This is entered at 100% because the expenditure category total is 
entered as the base. 



Travel 
Name:  Travel 
Location:  Travel 
Cost Rate:  Total from the Section A tab 
Quantity: 1 
Number of Trips:  1  



Training and Education 
Name:  Training and Education 
Cost Rate:  Total from Section A tab 
Quantity: 1 
Length of time:  1 



Indirect 
Name:  Indirect 
Base: Total from Section A tab 
Rate:  In decimal format, 1.  This is entered at 100% because the expenditure category total is 
entered as the base. 



Euna Expense Budget 
If each expenditure category is entered as detailed above, the Euna budget should 
balance out and look like this: 


