
You can fill in the Date field if you like. Use the following format mm/dd/yyyy (i.e. 081622) for the date

field. Just make sure it matches the date information that will be created inside your Digital ID in the 

next step. You can always edit the Date field after.

We will now create a Digital ID (signature) so you can sign this form electronically. Click on the 

Applicant's Signature field.

Click on Create a new digital ID I and then click the Continue button.

CREATING A DIGITAL ID IN AN ADOBE PDF DOCUMENT



Select Save to File then click the Continue button. 

Fill in the Name and Email Address fields with your personal information and then click the Continue 

button. 



(Note the location your digital ID will be saved to in case you need it again some time.) Type in a 

password for your digital ID in the Password and Confirm Password fields and then click the Save 

button. Make a note of the password you choose; you'll need it later.

Select your signature file and the Continue button. 



Enter the your password in the appropriate box and select the Sign button.

The Save As window automatically pops open. Save the document to your computer (again, note where 
you are saving the document and the name you give it so you can retrieve it later).

Your document is now digitally signed and you can submit the application to the ICCB by selecting the 
Submit Application button on the first page of the application.

Note: the next time you need to digitally sign a document, you can click on the signature field and your 

new Digital ID will automatically be added to the document after you type in your password. 




