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Contract Process

Contract Packages are mailed to Administrators

*Except for testing centers with outstanding testing materials

« Components
vGED Contract
v'Order Form (2)

v'Test Security Memorandum

Apr-0g
Contract Packages: Mailed to Administrators _
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GEDZ25359

GEDe Annual Contract 2000

-Between the General Educational Development Taesting Sarwica ™
{GED Testing Service) of tha Amearican Council on Education and
the State or Province of  Alaska

and Aleutian Pribilof Isle Assoc Anchorage,

MHNOTE:
An order for test materials and a signed test security Contract Period: 01 -01 -2009 to 12-31-2009
merma must accompany this signed contract,

Center 1D 30000400173

This agreasmeant authaoarizes this OMicial GELD Teasting Ceanter Name: Aledtian Pribilof Izland Association lnc
Caenter to stock and administer the Tests of
Saenaral Educational Development (GED Testa) Chief Examiner: Karen Gonne-Harrell

under the conditions listed Delow,
Adddress: 201 E. Third Avenue

Anchorage AR D5501-2503

I. GED Tests will be stored at the center designated abowve and administered only at that site unless an axamines
has a disability preventing hirmy'baer from utilizing the Official GED Tasting Centar or unless othaer exceptions ara
authorized by the GED Tasting Service. SGED test batteries for this center shall be provided by the GED Teasting
Service on an annual rental fee basis.

11 Tha following addendurnm sites are authorized by this contract for the oparation by this Official GED Testing

1
=eH 01 Adalk, 02 Akutan, 03 Atka, 04 Cold Bay, 05 False Pass, 08 King Cove, OF NMelson Lagoon, O8 Nikolski, 09
Saint George, 10 Saint Paul, 11 Sand Point, 12 Unalaska

1. As the SED Chief Examiner | shall be responsible for the operation of this official SED Testing Center in
accordance with the policies and proceduras establishad by the GED Testing Service of the American Council on
Education and by the Departrment or Ministry of Education for my jurisdiction. GED Testing Service policies and
procadures are contained in e GBGED Examiners Manual. The terms and conditions of the GED Examiner's Manual

are heraby In rpnrate efe_-r as part c:n’ this contract, and | agree to comply with all of its terms.
SIGMNED: __ FOF— I Z - gz, %—L{ i ATER
C:'-h:e-f Exﬁm]nﬁr FPhane MMumiber et ate
. As the Institutional C-"hiEf Administrative GOfficer, | shall be responsible for ensuring that this testing center
complies with-all GEDTS p tes ang procedures including those set forth in the GED Examiner's Manual,
)r '__". / - —— P _/ -
sieneDn: P/f/ﬁ’ﬂ T8 o Vo 2 0 PSS T S 7 S LSO
i_—Tnatitutional Chiet Afimlmstrﬁtive ?‘rﬂcer y Fhone PMumiber Drate

W, As GED Administrator for this state or provinesa, | ehall be responsible for ensuring the integrity of the operation
af this lESl!@GPﬁtE—‘l‘ and stall as gut!med in NI and W abowe,

e o N Vo Q7S _§F RS0 F

SIGMED:
GED Administratof Phone MNumber Draste:
SIGMED:;ﬁ.h *f :“é E O -01-2008
T ExEcutive Director, GED Testing Sarvice Cater

0N 00 RO O 0 OO o o o o o oy, —>
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Contract Process

 No changes or additions should be made on contract
packet forms
— Computer is unable to read written/typed notes

— If changes/additions have been submitted confirm them through
AccessPoint

« Changes must be submitted by using the correct form or
GED AccessPoint




Contract Process

Apr-09 Aug-09
Confract Packages: Mailed to Administrators Contract Packages: Retumed to POSC
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Contract Process

Completed Contract Packages Due Date: August 31

Mailing Address*
American Council on Education
PDSC Attn: Jacci Newton
One Dupont Circle NW
Washington, DC 20036-1193

*GED Testing Centers should not mail contract packages to Washington, D.C.




Contract Process

PDSC performs quality checks
« Forms with errors/omissions are returned GED Administrators
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Contract Process

« PDSC begins to scan contract
packages by mid-October 1
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Contract Process

Oet-s
PDSC bagins to scan contract
pacxages by mid-October

har-0% Aug-0%
Contract Packages: Contract Packages: /
Mailed o Administrators Feturned to PDSC /
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4
W
Mar-09 \\\ Apr-10

Mid October: Packn'Stack
10/17/2009 _

Forms with errorsfomissions are refurned to
testing centers by September 30

Sep-09




Contract Process

Shipping/Receiving

« Mid October: Pack’n’Stack Verify chief examiners’ email address

— Firstin, first out in GED AccessPoint by October 15

 November 1 — Dec 5: Shipping GED testing materials
— Invoices must be PAID
— Notification of shipment !

« Shipment notification emailed to individual testing centers’ Chief
Examiner

 Includes inventory list
« Shipment notification emailed to GED Administrators
» Does not include inventory list




Contract Process

Invoicing

« |Invoices mailed within 1 week after materials are shipped
— Mailed to billing address

« Payment due within 30 days

« Testing centers with outstanding balances will not receive new
materials until payment has been received




Contract Process

Returning Material

 Return all secure materials
— January 30"

— Enclose a Materials Picking Plan and Inventory Return Sheet
list in every box

— Discrepancies should be written on the Materials Picking Plan
and Inventory Return Sheet

— Section 3.5 GED Polices and Procedures Manual 2008

Section 3.5
mmw GED Polices and Procedures Manual 2008
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Contract Process

Returning Material
« All empty cases must be returned after mid-year
deliveries

* Following year’s contract held until missing materials
are resolved

« Administrators will receive notification of missing
materials by April




Contract Process

Returning Material

 Problematic Returns

— Returning incomplete sets of audio version test booklets and
tapes

— Forgetting to return mid year ordered materials

— Returning the wrong year topic packet




Contract Process

Warehouse Receipt
* Check-in begins January
* |tems must come back from the originating center

« Testing centers must RETAIN copies and forward copies to their
Administrator

— Materials Picking Plan and Inventory Return Sheet
— Tracking numbers

« Partner Outreach staff will contact Administrator concerning
outstanding materials

f Section 3.5
mmw GED Polices and Procedures Manual 2008



Contract Process

Questions




