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Introduction

Thismanud is designed primarily for use by those persons at Illinois public community colleges who are
respongible for planning and keeping records of college facilities. The Illinois Community College Board
(ICCB) is mandated by law to approve the expenditure of state funds for purchase of sites and the
congtructionof fadlitiesand “to determine efficdent and adequate standards for community college physica
plants.” Upon approva of sate-funded capita projects, the ICCB isresponsible for devel oping an annua
capita budget request which includes a priority listing of projects for submisson to the lllinois Board of
Higher Education (IBHE). The Public Community College Act and ICCB Rules aso require ICCB
approva of some locdly funded construction projects.

The manud isto be used dong with the Public Community College Act, as amended (herein referred to
as the Act), and ICCB Rules 1501.601 through 1501.609. A copy of the appropriate ICCB Rulesis
included as Appendix E. The Capitd Development Board's rules dso may be used in conjunction with
thismanual. A copy of these rulesis available from the ICCB upon request.

Itisimportant that accurate records of available facilities be kept. The ICCB Facility Inventory Fileisthe
officd record of facilities a each college. Asthisrecord is changed only at the request of the college (by
the submission of appropriate changes), new buildings should be added or changes in existing facilities
submitted to the ICCB Information Technology divison as soon as possible after completion.

Thefollowing sections of this manud present information ussful when consdering acapita project. Various
types of projects are discussed in terms of classfication, approval procedures, and criteriafor approval.
In addition, other capital matters such as progress reports, insurance, leasng, application forms, fadlity
codes, ICCB rules, facility inventory classfication guiddines, and the quality-based selection process to
choose an architect can be found in the severd gppendixes located in the back of the manual.

Contact any of the following personsin the ICCB System Finances divisionif you have questions or need
guidance concerning the manud, ingtructions, forms, or procedures:

Edward Smith, Associate Director for System Finances
Voice (217) 785-0173, email esmith@iccb.state.il.us

Don Wilske, Director for System Finances
Voice (217) 785-0087, email dwilske@icch.state.il.us

Darice Yonker, Assstant Director for System Finances
Voice (217) 785-0089, e-mail dyonker @icch.state.il.us
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Section |
COMMUNITY COLLEGE CAPITAL RAMP
(RESOURCE ALLOCATION MANAGEMENT PROGRAM)

A college may request state funding for up to 75 percent of total project costs of any typeof project listed
in ICCB Rule 1501.603 (see dso Section 5-4 of the Act). The vehicle for requesting state funds is the
Community College Capital RAMP (ResourceAllocation Management Program) request submitted to the
| CCB and the IBHE in July of eachyear. 1CCB saff review al requests submitted in RAMP to determine
ther digibility for funding (see ICCB Rule 1501.603b). Eligible projects are thenrated and prioritized in
accordance with ICCB Rule 1501.603c. The projects receiving the highest evaluation are submitted to
the | CCB for itscongderation. Approved projectscomprisetheannual | CCB budget request tothe| BHE.

The following are activities that need to take place in conjunction with arequest for state funds.
Site Acquisition
Ste Search and Selection (Primary Site). The primary college ste is the Ste where chief college

adminidrators and adminigtrative functions arelocated, comprehensive student services and activities are
provided, and the complete college ingructiona curriculaare offered regularly.

Local didrict offidds may conduct a preiminary study of avalable sites. Following this initid study, a
detailed feeshility study should be conducted, preferably with the assistance of an architect. Minimally,

the feagbility study should consider thelocationof the proposed siteinrel ationto geography and popul ation
of the entire digrict and in relation to gSites of the didtrict’s other colleges (if any); the impact on the
surrounding environment; accessibility to the Site by existing and planned highways and/or streets; cost of
development of the dte in relation to topography, soil condition, and utilities, Size of the proposed Stein

relaionto projected sudent populationand land cost; the number, location, and characteristics of dternate
gtes considered; and the proper location of the Site in relation to exidting inditutions of higher education.

Beforel CCB and IBHE approvalsarerequested, Capital Development Board (CDB) technica evauation
of the preferred Steis required.

After asteis sdlected, the collegeis requested to provide the ICCB with the following:

1 A resolution by the local board of trustees stating that:

a Loca board of trustees has authorized purchasing the site.

b. Theloca share of fundsis available.

Copies of three appraisals of the property by independent appraisers.
A copy of the feasibility study.

A copy of the CDB evaudtion of the site.

A written request to the ICCB for gpprova to purchase the site.

a b owdN

These documents may be included as part of the RAMP submission.
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Site Search and Selection (Secondary Site). Prior to acquistion, colleges wishing to acquire a new Ste
and/or gtructure for purposes other than a primary site shdl submit for | CCB consderation the following:

1. A resolution by the local board of trustees stating that:
a Locd share of fundsis available to procure the Site.
b. The programs offered have been approved by the ICCB or application for
approva of these stated programs is pending.
C. The board has studied the site/structure and programs and approves the

plan.
2. Copies of at least two appraisas of the property by independent appraisers.

3. Veification that the condition of the facility is not a threat to public safety. This
shdl indude tests for structura integrity, ashestos, toxic materias, underground storage
tanks, and other hazardous conditions. (Findings regarding the existence of these hazards
ghdl not preclude the procurement of the site/structure, but the knowledge of the
hazardous condition and any costs incurred in correcting the condition shall be
incorporated into the total cost of procuring the facility.)

4, Identification of the location of the dite and its relaionship to the main campus and
to community colleges and other higher education facilities in contiguous districts.

5. Identification of dl estimated costs associated with the purchase and any subsequent
congtruction and/or rehabilitation of the Site structure.

Site Purchase. When dtate funds are gppropriated, the college will work with CDB gaff to purchase the
gte. If loca fundsare being utilized, the college may proceed to purchase the Ste after receiving the ICCB
and the IBHE approva. CDB assistance may be obtained if desired.

District Site and Construction Master Plan

Each didrict will berequired to submit and maintain a didtrictwide site and congtruction magter plan. The
purpose of the plan isto gppraise the ICCB of possble new permanent Ste locations within the ditrict.
The plan should have athree-year horizon and be updated asthe local board of trustees formdizes plans
to congtruct or acquire anew dte. It should be noted that the locally approved planmust be filed withthe
ICCB two months prior to the request for approval of a project or Site acquisition.

It is not necessary for the plan to reved the specific location of a Ste to be acquired. Rather, the plan
should address the need to construct a permanent facility inan area of the district whichwill serve a specific
population. The digtrict may State, for instance, that a skills center which includes gpproximately 10,000
sguarefeet should be congtructed close to the central businessdidtrict. Thisproject then would be shown
on amap of the digtrict dong withthe current permanent college sites. Sincethisisonly aplan, the digtrict
will be freeto modify the statement at any time. However, anew plan must be submitted to the ICCB two
months prior to the request for a new project.
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Specificdly, the master planshould include a map of the digtrict showing the locationof dl fadilitiesowned
by the didtrict or leased for a period exceeding five years and a narrative describing the digtrict’s:
1 Current permanent facilities where additions are planned.
2. Generd plans for future dte acquisition or acquisition/congruction of permanent
facilities @ther on the primary Site or secondary Stes. The location may be
identified in terms of the generd geographic areawithin the didtrict.

3. Proposed schedule for acquiring additiona Sites, consiructing additions to
exiding fadilities, or acquiring/congtructing new permanent facilities.

4, Intended use of dl proposed ste acquisitions and facility acquisition/construction.
Construction of New Facilities

Planning/Design Phase

A. Sdection of Architect/Engineer. The local board of trustees may recommend an
architect/engineer (A/E) to the CDB. The college must be able to document that the
Quality-Based Sdlection (QBS) process was followed on sdecting the architect, see
Appendix G on QBS process. The CDB will appoint a panel to review the digtrict's
selection and recommend acceptance or rgjection.  If rgection is recommended, the
digtrict will have the opportunity to submit another name. Alternatively, a list of pre-
qudified A/Es may be requested from the CDB to facilitate A/E sdection. The final
selection will be presented to the CDB to facilitate A/E sdection. The find sdection will
be presented to the CDB for gpprova at its next meeting.

B. Technicd Reviews. The CDB will conduct technica reviews from initid schematic
drawings through find working drawings on each project. A loca community college
representative should attend all CDB technical review sessons to provide a continued
evauation of the design of proposed facilities as they relate to the programmatic and
functiond needs of the college.

Project scope and/or budget changes must be approved by the ICCB and the IBHE as specified inl CCB
Rule 1501.605.

Reguest for Release of State-A ppropriated Funds. Written notification should be given to the ICCB that
the college isready to proceed with the project. After notificationisreceived, ICCB gaff will filearequest
for release of funds withthe CDB. The CDB then will formaly request rlease of congtruction funds from
the Bureau of the Budget and the Governor.

Edtablishment of a Trust Fund. Prior to Sgning the architect and/or engineering contract, the loca board
of trustees and the CDB will establish ajoint trust account which will indudefundsequal to 40 percent of
the A/E and constructionmanagement contracts. Thistrust account will cover contract obligationsthrough
the design development stage of the project. The CDB will require the full loca commitment prior to the
request for bid.
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Bidding and Awarding of Contracts. The CDB will handle bidding and the awarding of contracts for dl
state-funded capital projects. Under certain circumstances, a college may engagein an intergovernmenta
agreement with the CDB which would alow the locd didtrict to handle the bidding and awarding of
contracts. Under thisarrangement, thedidtrict will not receive state funds until the agreement isformaized.
Moreover, it will be lidble for any funds obligated prior to entering into the agreement. In order to
determine digibility for anintergovernmenta agreement, adistrict should contact the CDB proj ect manager
assigned to itspecific project. Contractsawarded pursuant to such agreementswill be subject tothe State
Purchasing Act.

Section 3-27.1 of the Public Community College Act mandates that contracts for repair, maintenance,
remodding, or congtructionover $15,000 must be awarded by compstitive bids. Additiondly, thissection
limits expenditures beyond the contract amount that are attributable to unforeseen circumstances to 10
percent of the contract amount. Changes less than 10 percent of the contract amount can be negotiated
with the contractor.

Changes in Budget or Scope. The ICCB approva for changesin the budget or scope is not required if
the amount of the modification does not increase or decreasethe approved total by more than 5 percent.
Each didrict is respongble for mantaining accurate and up-to-date records of change orders and
modifications as each project progresses. At the completion of a project, the college will submit a
reconciliation of the budget and scope to the ICCB. The reconciled amounts should total less than 5
percent of the approved budget/scope.

Changes in the ICCB approved budget and scope will require ICCB approva provided the aggregate
modifications increase or decrease the budget or scope greater than5 percent of theapprove amount. The
ICCB President/CEO has the authority to gpprove the requested change.

A request to change the budget/scopewill require | CCB approval at that point when the summed totd of
themodificationsincreasesor decreasesthe | CCB approved total budget/scope by an amount greater than
5 percent.

For ingtance, project A was approved for $100,000 to construct a 10,000 square foot fadility. During the
course of the project, achange order costing $2,000 is necessary during the first month, a second change
order costing $2,000 is required during the second month, and a third order is necessary in month three
which costs $3,000, and any change order will cause the project budget to increase above the $100,000
approved amount. ICCB approva is not required for change orders number 1 and 2. However, when
the college learns that change order number 3 isneeded it should apply to the | CCB for approval of change
order number 3 only, since this would raise the total project budget to $107,000 which ismorethan 5
percent over the approved budget. 1nthe event only thefirst two change orders are necessary, the college
would provide this information in a reconciliation at the completion of the project. No ICCB approva
would be required in the second scenario.

Completion of Project. Locd districts will be requested by the CDB to sign Certificates of Subgtantial
Completionby Contractors. Fina acceptance of the completed project dso must be sgned by the college.
The CDB, through its project manager, will determine and initiate actioninvolving acceptance of substantial
completion and find acceptance of the completed project.
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Remodeling and Rehabilitation Projects

Local digtricts may request state funding for mgjor remodeling and rehabilitation projects according to
| CCBRue1501.603c. ThelCCB and IBHE will integrate remodeling and rehabilitation projectsin annua
capitd budget requests using the igibility and priority criteria outlined for capital projects.
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Section |1
LOCALLY FUNDED CAPITAL PROJECTS
Projects Funded through Bond Sales, Tax Levies, or Accumulated Revenue

Requests for approval of locally funded projects may be submitted to the ICCB at any time, but sufficient time
must be alowed for evaluation by the ICCB and the IBHE; generally this is one month. The request must
be submitted and approved before planning or construction funds are expended by the local college. The
request must be made via completion of an “Application for Approval of a Locadly Funded New Construction
Project” (see Appendix A) or an “Application for Approval of a Locally Funded Remodding Project” (see
Appendix A).

Localy funded projects will be administered by the college following ICCB and IBHE approval, athough the
CDB will assist or administer the project if requested to do so. A local district employee may be appointed
project manager, or a professional project manager may be hired. The hiring of an architect; planning,
bidding, and awarding of contracts; and supervision of the project are the responsibility of the local district.
The local district is responsible not only for complying with bidding requirements, but for complying with
building codes and for following other state and federal construction regulations (e.g., handicapped
accessibility).

Locally Funded Project Approval Criteria and Procedures

Criteria. Locally funded capital projects are site acquisition or construction projects financed through bond
sales, tax levies, or accumulated fund balances. Not all locally funded capital projects require ICCB approval.
This section describes the criteria a district should consider when determining whether or not a project
requires approval.

Locally funded projects not required to have ICCB approval include any project which is less than $25,000
regardless of the work being performed. This allows colleges to modify various spaces in the college to meet
immediate needs. One project should not be broken into several components in an effort to avoid approval.
The sum total of the component parts should be considered as a single project.

Also exempt from approval are projects which meet the definition of maintenance as specified in ICCB Rule
1501.601. This definition allows colleges to perform routine and ordinary maintenance projects without ICCB
approval.

Finally, any project not creating a change in room use classification as defined in the Postsecondary Education
Fecilities Inventory and Classification Manual is exempt from ICCB approval. For instance, if a project
smply would remodel and modernize several classrooms, then no approval is required. However, if the
project, for example, resulted in a change from the classroom designation to an office designation, then the
project should have ICCB approval. Whenever a change in room use classification will result from the
project, ICCB approval should be obtained, provided the estimated total cost is greater than $25,000.
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Regardless of whether the project requires approva, any changes in the net assgnable square footage
should be reported to the | CCB as anupdate to the Fecilities Masgter File. Assgnable square footage for
eachfadlityisan important criterion used by the ICCB when considering approvd of requests for locdly
and state-funded projects.

Utilizationof exiging facilities dso is a prime criterion in the approva process. Thesedataare determined
by the ICCB udngthe annual fal submission of S6 records and classrooms and |aboratories identified on
the Facilities Master File.

Procedures. The gppropriate gpprova process for a localy funded capital project depends upon the
edimated dollar vaue of the project. A project estimated to cost in excess of $2.5 million requires ICCB
review sooner in the planning process than does a project estimated to cost less than $2.5 million.

Each project should be consdered in the context of the following flowchart:

Deve opment Contract Notice
Needs--> and --> Design--> andBid--> Bids--> to
Anadyss  Schemdics  Phase Documents Solicited Proceed

For projects in excess of $2.5 milllion, the | CCB isto be notified inwriting concerning the didtrict’ s interest
in pursuing the specific project. This natification should be forthcoming upon completion of the needs
andydss. Theletter should Satethat the college hasidentified aneed for amgor capita project and include
adescriptionof the general scope of the project. Thel CCB will respond to the collegeregarding any initia
concerns with the project and will provide recommendations for subsequent action on the project.

All other projects so may be submitted after the needs analys's phase; however, this is not mandatory.
If submitted at this stage of development, ICCB staff will review the project and offer appropriate
feedback.

All projects require ICCB gpprova during the design phase of the development process. Typicdly, this
would be midway through the project design. Request for gpprova must be made via completion of an
“Applicationfor Approval of a Locally Funded Construction Project.” Project approval will be based on
the subgtantia scope and programs that the college intends to offer. Budget approva will specify an
acceptable range. Receipt of ICCB approva may require the college to modify the project; however, this
should be possible withminimal cost for redesign and without restricting the progress of the project. Find
| CCB approvd is contingent upon receipt of the fina project scope and budget asbid. In other words,
the college should bid the project and natify the ICCB regarding the actua budget and find scope.
Provided these amounts are within the ranges approved earlier, the ICCB will acknowledge the bid
amounts as the officd budget and scope. Any subsequent changes must be submitted for re-gpprova
according to the criteria described for changesin project budget and scope in ICCB Rule 1501.605.
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Projects Financed through Loans from Financial I nstitutions

When aproject is financed in part by aloan fromafinancid inditution, both the loan arrangement and the
project itsalf must be approved by the ICCB and the IBHE (see Section 3-37 of the Act). Inadditionto
the applicationfor approval of the project, the local district must submit copies of the loanarrangement and
other agreements which demonstrate that sources of revenue other than locd taxes, student tuition, and
state gppropriations are auffident to finance the congruction or acquigition of the facility and to pay
operating codts for the life of the ingtdlment arrangement.

Projects Financed through Gifts or Donations
Projects to be financed through gifts or donations (e.g., local foundations) are to be considered as locdly
funded projects and require ICCB approva.
Projects Financed through the Use of Federal Funds
Energy Conservation Grants. Collegesmay gpply for energy grantsunder the National Energy Act through
the Illinois Department of Energy and Naturd resources during the specified time period. If the college

receives a grant, it mus request ICCB and IBHE approval of the project. The ICCB will consider
goprova of such projects in the same manner as al other requests for capital construction.

Other Federa Grants. Colleges recaiving federa grants for construction projects must request approva
asoutlined for alocaly funded project. If the college plans to request state fundsin RAMPto hdp defray
the cost of the project, it must fund at least 25 percent of the total project cost, since the state plus federd
share combined cannot exceed 75 percent. If no state funds are requested, there is no limitation on the
project.
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Section 111
PROTECTION, HEALTH, AND SAFETY PROJECTS
Purpose

Protection, hedth, and safety projects are authorized by Section 3-20.3.01 of the Public Community
College Act. The purpose of thisfunding isto dter and repair the facilities of adigtrict such that the hedth
and safety of the occupants may be protected, energy may be conserved, handicapped accessibility may
be increased, the structural integrity of the physical plant may be preserved, or ewvironmental hazards
corrected.

General Scope

Alteration and repair projects where protection, health, and safety monies are used should be restricted
in scope to those congtruction features or procedures which directly affect the hedlth and safety of the
facility’ s occupants, increase the facility’ s accesshility for environmentaly limited persons, decrease total
energy consumption, or preserve afacility’ s sructurd integrity.

Overview

Protection, hedth, and safety monies offer acommunity college amethod of funding repairs and dterations
asdescribed inthe Genera Scope whenno operations and maintenancefundingis available to pay for such
projects. Thelegidative debate immediatdy preceding the passage of this provision specified that funds
are “emergency authority in life-threatening Stuations to make repairs upon their facilities” Further
satements specified that these funds are not to be used for “additiona levy money for just plain
maintenanceitems” Projects requested under this section of the Act will be evaluated on specific criteria
and the college may be asked to provide independent documentation which demonstrates that the project
falswithin one of the identified categories. Projectsfaling to meet the criteriawill not bedigiblefor funding
under the protection, hedth, and safety provisons.

Specificdly, each project will be evauated on the basis of how well the parameters of the project meet the
criterialisted in ICCB Rule 1501.608. Projects must demonstrate clearly that dl criteria are met. This
should include how the project poses a threet to the occupants, the caculations determining the energy
payback period, how accesshility will be increased, or how the project will protect the structure of the
buildings. For ingtance, if abuilding isnot in compliance with aspecific code, the code should be cited and
a description included.

A fundamentd approval consderation is the degree to which the problem addressed by the project was
foreseeable and avoidable. The more foreseeable--and thus avoidable--the problem could have been, the
less merit the project has under protection, hedlth, and safety provisions.
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Funding

Section 3-20.3.01 of the Public Community College Act provides two methods of funding protection,
hedlth, and safety projects. |CCB approval isrequired for either method. Upon approval, the ICCB will
issue a certificate of gpproval authorizing the college to sl bonds or levy atax. The law permitsacollege
to have atotd of $4.5 million in protection, hedlth, and safety bonds outstanding at any onetime. Taxes
may be levied up to $.05 per $100 of equalized assessed valuation for any one year. Also, projects may
be funded using both bond proceeds and tax levy authority.

The college may accumulate excess funds from approved projects whose actua costs were less than
budgeted and funded. For example, an1CCB approved $75,000 fire darm systemupgrade project may
have been completed for $65,000. The $10,000 excessfundsavailable may be alowed to accumulate for
another eligible protection, hedth, and safety project. However, even projects funded from excess funds
require submission of a project gpplication and ICCB approval.

Approval Process

When gpplying for approval of a protection, hedth, and safety project, the college must complete the
gppropriate forms (see Appendix A). The scope of work narrative of the project should include dl mgor
components involved in the repairs or dterations. This information should provide enough detail to
completely and accurately define the project’s scope. Each project application should include a detailed
cost breakdown certified by a state-licensed architect or engineer. The programmeaticjustification narrative
should provide enough information to demondtrate the appropriateness of using protection, hedth, and
safety funds to finance the project. When the project is using structurd integrity as the judtification, the
architect or engineer must certify the need using the appropriate form. Energy conservation projectsrequire
an eight-year payback in order to be eigible for protection, hedth, and safety funding. Cdculations and
certificationby an architect or engineer documenting the expected payback period should be included with
the gpplication. Any additiona information which will subgtantiate the legitimacy of the project under
protection, health, and safety criteria should be submitted with the application.

Projects

Each project will be evauated independently. The gtatute requires aminimum cost estimate of $25,000
inorder to qudify. Projectsmay have severa component parts aslong aseach of these componentsclearly
relates to the same objective. Projects not demonstrating a common objective will be considered as
separate projects. Projects whichare not clearly related that are combined inorder to reach the $25,000
minimum will be consdered asindividud projects.
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Section |V

OTHER CAPITAL PROJECTS

A. Capital Renewal Grants

These grants are funded from the proceeds of the Capitd Development Bond Fund which has specific
redrictions on the uses of these monies. The following criteria should be consdered when requesting
capitd renewd grants.

1. The project should provide long-term benefits.
2. The project should be durable and not consumed in use.

3. The project should significantly add to the value of the capital asset or
gppreciably prolong the life of the capitd assHt.

4, The project expenses should not be recurring.
5. The project should not be of atemporary nature.

6. A remodding project may change the program use or significantly update the
area. Redecorating should not be requested.

These projects will not be approved if new space is generated.

Capital renewa projects may include the following types of work: architectura planning and engineering
(in relation to a specific repair or renovation project); demoalition (in preparationfor additiona work); ste
preparation and improvement; utility work; recongtruction or improvement of existing buildings or
structures; replacement of fixed equipment; and any other work which sgnificantly increases the service
potentia of abuilding or Sructure.

Appropriations for capital renewa grants were made to the Capital Development Board for the Illinois
Community College Board, and asin the past, the CDB will manage dl grant projects. The use of CDB
in-house design services may be available depending on the nature of the project and the availability of
CDB gaff. Colleges must request these services or those of an architecturd firm.

Thesefundswill not 1apse at the end of the fiscal year and may be combined withany Build Illinois or other
capita renewa funds that are unobligated.

Excerpts from ICCB rules reating to the Capitd Renewa Grant are included for your informetion.
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(Revised 11/3/99)
Adminigrative Rules of the Illinois Community College Board

SUBPART E: FINANCE

Section 1501.501 Definition of Terms

Capitd Renewd Grants. Capitd renewa grants are state grants allocated proportionaly to each
community college digtrict based on the latest fall on-campus nonresidential gross square feet of
fadlities as certified by the ICCB. Such grants are to be utilized for miscellaneous capital
improvements such as rehabilitation, remodeling, improvement, and repair; architect/engineer
services, supplies, fixed equipment, and materias, and dl other expensesrequired to completethe

work.

Section 1501.516 Capital Renewa Grants

a)

b)

Didtricts may gpply annudly to the ICCB for approva of capita renewal grant projects.
Requests for ICCB approval of capital renewa grant projects shdl be submitted usng
forms prescribed by the ICCB.

Expenditures of funds from this grant are limited to capital renewa projectsthat are within
the scope of the definition of capital renewal grants contained in Section 1501.501.

Funds received from this grant shal be accounted for inthe Operations and Maintenance
Fund (Restricted) [see Section 1501.511(8)(7)].

Other sources of funding may be added to capita renewal grant funds to finance larger
projects.

Projects shdl be designed and constructed to meet all applicable facilities codes as
gpecified in Section 1501.603(f).

Authority to approve capital renewa grant projects is delegated to the ICCB or its
Executive Director (subsequently changed to President/CEO).

B. ADA-Accessfor All Grant

These grants are funded from the proceeds of the Capital Development Bond Fund which has specific
redtrictions onthe uses of these monies. Thefollowing criteriashould be consdered when requesting ADA

grants
1.

2.

The project should provide long-term benefits.

The project should be durable and not consumed in use.
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3. The project should significantly add to the value of the capital asset or
gppreciably prolong the life of the capita ast.

4, The project expenses should not be recurring.
5. The project should not be of atemporary nature.

6. Any remodeling project should improve accessibility of digtrict programs and services to
sudents, faculty, and staff.

7. Any project should bring the college into compliance with the 11linois Accessibility Code,
71 lllinois Adminigtrative Code 400, and the Environmentd BarriersAct [410 ILCS 25).

These projects will not be approved if new space is generated.

ADA projects may include the following types of work: ADA study/evauation, architectura planning and
engineering (in relation to a specific renovation project); demoalition (in preparation for additiona work);
replacement of fixed equipment; and any other work which increase accessbility for students, gaff, and
faculty and brings the college into compliance with the Illinois Accessibility Code and the Environmental
Barriers Act.

The following types of expenditures will not be approved for ADA project funding: ADA movesble
equipment, remodeling/renovations which do not make programs and services accessible for studerts,
faculty, and gaff, and remodding/renovations not consstent with the requirements of the Illinois
Accessibility Code and the Environmenta Barriers Act.

Appropriations for ADA-Access for All grants were made to the Capitd Development Board for the
[llinois Community College Board, and aswith Capital Renewa funded projects, the CDB will manege dl
grant projects. The use of CDB in-house design services may be available depending onthe nature of the
project and the availability of CDB staff. Collegesmust request these servicesor those of an architectura
firm.

These funds will not lapse at the end of the fiscal year and may be combined with any Build Illinais or
capita renewd funds that are unobligated.

| CCB Policy Guiddinesfor Restricted Grant Expenditures and Reporting areincludedfor your informétion.
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[llinois Community College Board

Policy Guidelines for Restricted Grant
Expenditures and Reporting

ADA Access for All

Purpose of Grant. ADA-Accessfor All funding are state grants alocated proportiondly to each
community college district based on a $25,000 digtrict base grant with the remaining funds ditributed
on the weighted average gross square feet of space as certified by the ICCB. Such grantsareto be
utilized for improvements to facilities which bring the digtrict into compliance with the requirements of
the Illinois Accessibility Code, 71 Illinois Adminigtrative Code 400 and the Environmenta Barriers Act
[410 ILCS 25]. Such improvements should address accessibility of students, Saff, and faculty to
programs and services offered by the college.

Allowable Expenditures. Improvements to the existing physicd facilities to improve access of
students, faculty, and staff such as

. ADA study/evaluation, if needed

. remodeling and rehabilitation including planning, and architect/engineering fees
. door modifications

. restroom modifications

. wheelchair ramp additions/improvements

Expenditure Limitations. All expenditures should serve to improve access of programs and services
to students, faculty, and staff and bring the college into compliance with the Illinois Accessibility Code
and the Environmental Barriers Act.

Grant Administrative Sandards.

An gpplication shal be submitted to the ICCB on forms prescribed by the ICCB before the start of any
work.

No work shall begin until contracts for the architect/engineer and contractors have been awarded by
the Capita Development Board.

Normaly, these funds are administered by the Capital Development Board and will only be recognized
as acompleted asset but if the college should receive any funds directly they shal be accounted for in
the Operations and Maintenance Fund (Restricted) [see Section 1501.511(a)(7)].

Capita renewd grant funds and ADA-Access for All funds may be combined to maximize the efficient
use of the ADA-Accessfor All funds.
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Section V

CREDIT FOR PREVIOUSLY CONSTRUCTED OR ACQUIRED
FACILITIESWHICH ARE INITIALLY LOCALLY FUNDED

On September 18, 1978, the ICCB certified $28.5 million in eligible credits and resolved to discontinue in the
future the practice of approving locally funded projects for future state reimbursement credit. The amount
certified by the ICCB represents an digible credit which will be applied only toward the 25 percent local
funding share of a state-funded capital project. This credit will be applied toward the local share by 1CCB
staff when developing the annual capital budget request. Credits do not represent funds available for
appropriation to a district and are not applicable to any other type of project.

Section VI

MATCH CONTRIBUTION - APPROVAL OF SPENDING LOCAL FUNDS
TO MEET THE 25 PERCENT MATCH REQUIREMENT

At times the college may request approval of a project component (i.e., planning, a portion of state-funded
construction/remodeling request) to be funded locally and performed before the project receives state funding
(see Section | - Community College Capital RAMP). Where a project meets certain criteria, the college may
request approval to apply the locally funded costs of that component toward the 25 percent match requirement
of the total project. The college should make their request in writing, and it should be submitted with the
locally funded project application. In order to be approved as a match contribution, the following criteria shall
be met.

1. The project toward which the 25 percent match is to be satisfied must be on the ICCB recommended
state-funded capital project list.

2. The request shall meet an immediate/urgent need of the district/college.

3. The component requested must be part of the scope of work narration of the project on the ICCB

recommended state-funded capital project list.

The IBHE must approve of the match contribution, and the college will need to contact the Capital
Development Board in order to keep them apprised of the work performed and how it relates to the proposed
project requested on the ICCB recommended state-funded capital project list.

The college should keep in mind that approval of a match contribution is not a commitment of state dollars
to the project on the ICCB recommended state-funded capita project list and will therefore only be allowed
as a match specifically to that one specific state-funded capital project request. In no case will the match
contribution serve to increase the state’s share of a state-funded project above 75 percent. If the project
never receives state funding, the match contribution approval is null and void. The match contribution cannot
be applied to unrelated capital project requests. Further, a match contribution is not a “construction credit.”
See the section on construction credits for an explanation.

If amatch contribution has been approved, the college should report the approved match contribution as local
match on subsequent RAMP requests until the project has received state funding or the college decides not
to pursue state funding.
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Section VI
CONSTRUCTION DEFECTSOR DEFICIENCIES

A locd digrict may request dtate funding for the entire cost of repairing or replacing state-funded facilities
deemed to be unsafe or unhedlthy if the problem has been caused by defective materias, workmanship,
or design. Such arequest normdly isincluded with the RAMP submisson but may be submitted to the
ICCB at any time. The request must include information concerning the apparent problem and the results
of any tests or studies made by college officials or professond architects or engineers (see Section 5-12
of the Act).

The ICCB will submit necessary information concerning the problem to the CDB. The CDB will evduate
the problemwithstaff and professional architects/engineers. If the problemisjudged to be unhed thy and/or
unsafe, and if it was caused by defects or deficienciesin originad congtruction or design, the CDB will be
asked to certify the problem as a congtruction defect or deficiency. If the project is certified, state funds
will be requested to correct the problem.

Section V111
LEASING OF FACILITIES
Leases of Five Yearsor Less

Local didgrict officdds may lease or rent fadilitiesfor time periods of fiveyears or lessat their own discretion,
and do not require ICCB gpprova. Copies of loca board of trustees action on such leases or rentals
should be kept on filefor Sate auditing purposes. However, leasesfive years or less with autometic or
unilatera renewad options by either party generdly are considered as greater thanfive yearsand will require
|CCB approval. Seethe Section V111, subsection entitled “Leases Longer than Five Years’ for required
information for ICCB consideration for gpprova.

Leases Longer than Five Years

In accordance with Section 3-38 of the Act, the local digtrict shdl request ICCB gpprova for any lease
of rooms, buildings, or land for longer than five years. Sucharequest will specify location, size, need, and
intended use of facilities. A copy of the proposed lease should accompany the request.

The ICCB will consider the request based on a study of the lease document, the college' s judtification of
need, and the ability of the college to operate and maintain the additiona space.

A request for gpprova of alease which ether transfers ownership or provides for an option to purchase
land and buildings at the end of the lease termshdl demonstrate that the college’ sjudtificationof need and
their ability to operate the additiona spaceis not atemporary need and isinthe best interests of the college.
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Section | X
HANDICAPPED ACCESSIBILITY REQUIREMENTS

The Americans with Disabilities Act of 1990 and
Section 504 of the Rehabilitation Act of 1973, as Amended

The Americans with DisahilitiesAct wasSgnedinto law inJuly 1990. Thislaw isawideranging avil rights
statute that prohibits discrimination againgt people with disabilities. Colleges were introduced to the issue
of bility with the passage of the Rehabilitation Act of 1973. The regulations implementing Section
504 of that act become effective in June 1977 and required that no handicapped individud shal solely by
reason of the handicap be denied benefits of or be subjected to discriminaionunder any programrecaving
federd financid assstance. In order to comply with this regulation, the concept of program accessibility
wasused and colleges designed a planto provide programmetic bility to handicapped students. The
ADA of 1990 isevenmore comprehensive inthat it contains requirementsfor new congtruction, dterations
or renovations to buildings and facilities, communications, transportation, and requires reasonable
modifications of policies and practices that may be discriminatory.

Requeststor handicapped access bility projects must be submitted tothe | CCB and the IBHE for approval
as outlined for other capitd projects. These projects may be submitted for state funding, or they may be
locdly financed. Quadlifying projects may be submitted for up to 75 percent state funding. CDB technica
assistance mug be utilized if state funding is requested. Section 3-20.3.01 of the Public Community
College Act (protection, hedlth, and safety) aso provides for funding such projects.

[linois Accessibility Code
(Title 72 11l. Admin. Code, Ch. 1, Section 400)

This code is gpplicable for both locdly and state-funded projects when new construction, alterations,
additions, higoric preservationrestorations, or reconstructionis undertaken. Lesased facilities constructed
after May 1, 1988, should be in compliance withthe minimumrequirements of the code. Leased buildings
congtructed prior to May 1, 1988, should be in compliance with the accessibility code applicable at that
time.
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Section X
INSURANCE OF FACILITIES

The CDB requiresthat contractors providing servicesto the state provide buildersrisk and fireand casudty
insurance for fadilities being constructed, renovated, or remodeled. Thisinsurance will be carried until the
project reaches substantia completion or the facility is occupied by the college. 1t is the college's
respongbility to obtain insurance for the facility at substantial completion or occupancy. Insurance on
locdly funded projectsis the totd responsibility of the local college from start of construction.

Section Xl
PROGRESS REPORTS

In accordance with ICCB Rule 1501.607 and Section 5-10 of the Act, the local digtrict shdl submit a
construction progress status report for al projects as of January 1 of the current year on forms provided
by the ICCB. Such reports shal be submitted by January 31 of each year through completion of the
project, with the find cost of the project reported when a project reaches 100 percent completion. The
Statement of Find Construction Compliance for PHS Projects and the Statement of Final Completionof
State and Locdly Funded Projects (see Appendix C) for dl other projectsshould becompletedand mailed
with the progress status report when a project reaches 100 percent completion.

Section Xl|
DEMOLITION OF BUILDINGS

When a college-owned facility isto be demolished, the college should natify the ICCB in writing prior to
demoalition of the structure. The natification should include the extent to which the razed facility will affect
the square footage in the college’' s Facilities Master File. For ingtance, if the facility to be removed isa
temporary classroom conggting of 1,000 net assgnable square feet, the notice should indicate the fact that
total temporary fadlitieswill be reduced by 1,000 net assgnable squarefeet. Thisinformation must be sent
to the college’'s MIS coordinator so that local facility files will reflect accurately the square footage of
campus facilities.
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Appendix A

Project Application Forms
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CAPITAL PROJECT APPLICATION FORM
(One Application Form per Project)
Digtrict/College and Didtrict #
Contact Person Phone #
Project Title
PrOJ a:t BUdga $ ( ) check T hereif the proposed project is to be financed with a combination of local, state,
federal, foundation gifts, etc and disclose on funding attachment 2 Date

Application Type (check the appropriate application type and follow instructions):

____Locdly Funded New Construction--complete/submit Sections|, 11, and I1.

___ Locdly Funded Remodding--complete/submit Sections | and 111.

___Locdly Funded New Construction and Remodding--complete/submit Sections|, I1, and I11.

___Protection, Hedlth and Safety--complete/submit Section | and Attachment PHS.

__ Capitd Renewa Project--complete/submit Section | and the Architect Recommendation form.

___ADA Project--complete/submit Section I, Attachment ADA, and Architect Recommendation
form.

Section | (submit for ALL project approval requests)

Board of trustees action--attach a copy of the local board’ s resolution and certified minutes
A detailed description identifying the scope of work to be accomplished (compl ete the
narration section and attach)

A detailed description of the project’s programmiatic justification (complete the narration
section and attach)

Board of trustees approved budget (use the appropriate format on Attachment #1)
Funding source (use the appropriate format on Attachment #2)

mo 0 w»

Section ||

A. Is the requested project included in the Digtrict Site and Construction Master Plan? (See ICCB
Rule 1501.602c for a definition of such aplan) Yes No

If no, please update your Didtrict’s Site and Congtruction Master Plan and submit to the
ICCB. Anticipated date of completion

B. Submit the new sguare footage dlocation (use Square Footage Summary Attachment)

C. Has the Site been determined professionally to be suitable for construction purposes? Yes
No

If yes, how was suitability determined (i.e., soil borings, ingpection for hazardous materials,
etc.)

Section 111

A. Submit the remodeled square footage dlocation (use Square Footage Summary Attachment)
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Programmatic Justification and Scope of Work
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INSTRUCTIONS FOR COMPLETION OF THE
PROGRAMMATIC JUSTIFICATION NARRATIVE

Theseingructions are intended to providethe college witha basdine of the type of informationto describe
the programmatic benefits of the proposed project. The length of the programmeatic description should
reflect the magnitude and complexity of the proposed project. Descriptions of work to be performed
should be addressed in the Scope of Work section.

A narrative setting forththe specific purposes for which the project is requested must be presented. The
programmatic justificationshould clearly describe the project explaining therationa e, theingtructiond areas
affected, and functiona relationships between ingtruction and the project. To assist inthe development of
aclear and concise programmatic judtification, the following questions are presented for consideration. A
programmatic judification does not necessarily lend itself to a question and answer format. The
programmetic judtification narrative should provide answers to the following questions for ICCB taff to
better understand the project and consider it for approval.

1 What will the proposed project accomplish?
2. State how the project will meet the instructionda objectives of the college.

3. How will the new or remode ed space better serve ingtructiona/programmeatic areas as compared
to exiding facilities?

4, What fadilitiesareal ready available to meet the above-referenced objectives? (Should be reflected
on the Square Footage Summary form if remodeing exigting facilities,)

A. What isthe current utilizationrate of space designated for this ingtructiona/ programmatic
area?

B. Why are exigting fadilities consideredinadequate? Describethe condition of existing space
designated for this instructiona/programmetic area.

C. What factors are driving the need for new space? State the factors/conditions such as
changesinenrollment patterns or enrollment mix, insufficent or inadequate types of space,
an emaging loca didrict issuereationship/partnership, etc., which demondrates
programmatic need.

5. Isthe project apart of the college master plan? (If nat, explain why it isa priority and isthe master
plan being updated?)

Square footage discussed and explained in this section should aso be reported on the Square Footage
Summary form.
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Programmatic Justification

Provide an explanation of the programmatic impact of the proposed project.
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INSTRUCTIONS FOR COMPLETION OF THE
SCOPE OF WORK NARRATIVE

Theseindructions areintended to provide the college witha basdine of the type of informationto describe
the congtruction/work e ements of the project. The length of the scope of work description should reflect
the magnitude and complexity of the proposed project. Descriptions of the programs residing in the
effected space should be addressed in the Programmatic Justification Narrative section.

Thisnarrative isa statement setting forththe proposed work and defining the design parameters. The scope
of work narrative should explain the nature of the work to be performed, genera building conditions, and
agteandyss To assg in the development of a clear and concise scope of work narretive, the following
guestions are presented for consderation. A scope of work narrative does not necessarily lend itsdlf to
a question and answer format. The scope of work narrative should provide answers to the following
questions for ICCB taff to better understand the project and consider it for approval.

1 What does the project include? Clearly describe the site(s), building(s), room(s),
structure(s), equipment, utilities, land, and site improvements (i.e. landscaping, parking lot
areas/spaces) affected by this proposed project. Describethe project using theapplicable
budget categories listed in Attachment #1 Project Budget. Clearly identify the name and
address of any structures included in the project.

2. How does the proposed project relate to other ongoing or proposed projects?
3. Arethere any sate or federd rules or regulations which may impact the project budget?

(IEPA, Higtoric Preservation, etc.) If so, be surethat costs of compliance areincluded in
the estimated project costs?
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Scope of Work

Provide an explanation of the specific work to be performed as part of this project.



Attachment #1
Project Budget

Check One:
G New Construction
G Remodeling

Project Name

Budget Amounts

New Construction

Remodding

Land

N/A

Site Development

N/A

Congruction (including Fixed Equipment)

Mechanica

Electricd

Generd Conditions

Contingency (10%)

A/E Professiona Fees

Tota

Protection, Health, and Safety Project Name

Budget Amounts

Project Costs
Contingency
A/E Professonal Fees

Tota




Capital Projects Manua

District/College Name
Project Name

Check the source(s) of funds:

Available fund baance
(Including excess funds from

previoudy approved protection,

hedlth, and safety projects)

Bond Proceeds
(indluding protection, hedlth,
and safety bonds)

Protection, Health, and
Safety Tax Levy
(ILCS 805/3-20.3.01)

Contract for Deed
(ILCS 805/3-36)

Lending Arrangement with a
Financid Inditution
(ILCS 805/3-37)

Lease Agreement
(ILCS 805/3-38)

Capita Renewd Funding

ADA
Accessfor All Funding

Page 27
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Attachment #2
Funding Source
Fund name (9):

Type of bond issuance (9):

Tax rateffisca year:

Term of Contract for Deed in months;

Term of Lending Arrangementsin months____

Term of Leasein months;

__ Proposed Fisca Year Source(s):

Proposed Fisca Y ear Source(s):
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Attachment PHS



Capitd Projects Manua Page 29

Protection, Health, and Safety Signature/Certification Page

Check if Applicable

Energy Conservation Certification (see attachment, if gpplicable)
Structurd Integrity Certification (see attachment, if applicable)
Budget Certification (see attachment, always required)
Feasibility Study Identifying Need of the Project

Other Documentation which May Support the Justification
of this Project

We certify we have examined this application for the approval of a protection, health,
and safety project, as defined in the project narration (programmatic and scope), the
certifications listed above and any other documentation which may support this project
as being digible to be funded through a protection, health, and safety tax levy or from
the proceeds of a protection, health, and safety bond issuance, as referenced in
Attachment #2 (Funding Source).

Further, we certify the Board has approved the architect’s recommended budget, as
referenced in Attachment #1 (Project Budget) and this project(s) meets the
requirements of 110 ILCS 805/3-20.3.01 of the Act for proposed project(s) to make
repairs or aterations which provide for the protection, health, and safety of students,
faculty, and visitors.

Approved by the Board of
Trustees

Date

Signed , Chairperson

, Secretary
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PROTECTION, HEALTH, AND SAFETY PROJECT

Budget and Certification

Name and address of architect/engineer providing the estimate:

| certify that the recommended congtruction project description and cost figures referred to herein were
prepared by me or under my supervision, and to the best of my knowledge the description of the existing
conditions and cost funds become available. | further certify that the project has been designed to meet
the codes and standards required in Illinois Community College Board Rule 1501.603 and mesets the
qudifications for an digible protection, hedth, and safety project as defined in Section 3-20.3.01 of the
Public Community College Act.

Architect/Engineer’ s Signature Date

Illinois Regigtration or License Number

Proposed budget: Use Attachment #1 and provide additiona budget information on a separate sheet of
paper, if necessary, to further explain the project budget.
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PROTECTION, HEALTH, AND SAFETY PROJECT

Structural Integrity

Name and address of architect/engineer providing the estimate:

| certify that the proposed project is necessary because the current conditionof the facility poses a threet
to the structurd integrity of the facility.

Architect/Engineer’ s Signature Date

Illinois Regigtration or License Number
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PROTECTION, HEALTH, AND SAFETY PROJECT

Certification for Energy Conservation

Name and address of architect/engineer providing the estimate:

| certify that the methods and ca culations used to determine the estimated energy usage, cost savings, and
payback period, as submitted in the attached, meet or exceed those prescribed by industry standards. |
further certify that the historic energy costs used inthese caculations reflect accurately those of the college.

Architect/Engineer’ s Signature Date

Illinois Regigtration or License Number
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Squar e Footage
Summary Attachment

Page 33



Squar e Footage Summary

District/College Name

Project Name

Identify the increased square footage associated with anew construction project or provide a detailed summary of the space affected
by this project. If additiona explanation is necessary, please include in the scope of work narrative.

Net Assignable Square Fest

New Squar e Footage Existing Square Footage =~ Remodeed Squar e Footage

Classrooms

Laboratories

Offices

Study

Specid Use

Support

Other

Totad NASF

Tota Gross Square Feet (GSF)
Efficiency (NASF/ GSF)* % % %

*Minimum acceptable efficiency is 70 percent.
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Architect Recommendation Form
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ARCHITECT RECOMMENDATION FORM
(To Be Submitted For Capitd Renewd or ADA proposed projects)

1 Provide your preference for architectura and/or engineering services.

Capitd Development Board in-house services (skip to 2)

Capitd Development Board to sdlect A/E firm (skip to 2)

Usng an A/E firm with whom we have a satidfactory relationship. Attach a separate
letter which statesthe projectscompleted over thelast fiveyearsbythe A/E firm and
the college ssatisfaction withthat work. List the A/E firm below (only one needed).
College recommended A/E firm (must supply the name, address, phone number, and
contact person of your top three choices).

1st Choice: 2nd Choice:

3rd Choice:

Provide the following if the A/E firm was college recommended:

The firm recommended (isor isnot) CDB certified as aminority
business enterprise/femae business enterprise company.

The firm recommended was chosen using a quaity-based sdection process.
__Yes __No

If A/E firm will use a consultant, please provide the following information:

Name of consultant/firm

Type of work to be performed (mechanical, dectricd, etc.)
Percentage of work estimated to be completed by a consultant
__ Minorityor ___ Femadeowned busness? Yes or No

2. Please attach a copy of the loca board minutes approving the project.
Please return this form along with any attachments and the board minutes to:

Edward Smith
Director for System Finances
[llinois Community College Board
401 East Capitol Avenue
Springfidd, Illinois 62701-1711
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Attachment ADA
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ADA - ACCESSFOR ALL PROJECT

Budget and Certification

Name and address of architect/engineer providing the estimate:

| certify that the recommended accessbility project description and cost figures referred to herein were
prepared by me or under my supervision, and to the best of my knowledge the description of the
existing conditions and costs are true and accurate. | further certify that the project has been designed
to meet the codes and standards required in I1linois Community College Board Rule 1501.603 and
mests the qudifications for a Disabilities Act accessibility project as defined in the 1llinois Accesshility
Code, 71 Illinois Administrative Code, 400 and the Environmental Barriers Act [410 ICLS 25].

Architect/Engineer’ s Signature Date

Illinois Regidtration or License Number

Proposed budget: Use Attachment #1 and provide additional budget information on a separate sheet of
paper, if necessary, to further explain the project budget.
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Appendix B

Sample Board Resolutions
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The falowing sample board resolution is for illustrative purposes only and is intended to highlight key
elements needed for gpprova of a protection, health, and safety funded project. The sample resolution
clearly identifies what the source of funding will be to finance the project, the college' s approva of the
project, and the college's ability or lack of ability to pay for such project from the Operation and
Maintenance Fund of the district. The college should consult their legd counsdl if questions arise about
contents of thelr resolution for specific projects.
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Resolution to Approve Protection,
Health, and Safety Projects

A. Wher eas, pursuant to the provisons of the statutes of the State of 1llinois, Community College
Didrict #123, isauthorized to compl ete necessary proj ectsdedingwithhea thor safety of students,
employees or vigtors, and

B. Wher eas, thereisaneed for repair and dteration of certain facilities of ABC Community College
Didlrict #123; and

C. Whereas, Section 3-20.3.01 of the Public Community College Act authorizes the Board of
Trustees, by proper resolutionwhichpecificaly identifiesthe projects, to levy atax to pay for such
repairs or aterations upon the equalized assessed vaue of dl the taxable property of the district
at a rate not to exceed .05 percent per year for a period sufficient to finance such repairs or
dterdtions, and

D. Whereas, Section 3-20.3.01 of the Public Community College Act authorizes the Board of
Trustees, by proper resol utionwhichspecificaly identifiesthe projects, to sal protectionhedthand
safety bonds, not to exceed 4.5 million dollars, for such repairs or dterations and levy a tax
aufficient to retire said outstanding bond issue over a period of years; and

E. Wher eas, the Board has received reports fromallicensed professiona architect thet there are the
fallowing projects at ABC Community College which require repair and dterations, asdefinedin
ICCB Rule 1501.601; and

F. Wher eas, those projects recommended for repair and dterations are:
1. Project #1 Name Project #1 Budget Amount
2. Project #2 Name Project #2 Budget Amount

G. Wher eas, the Board certifiesthese projects a so meet the requirements of 805/3-20.3.01 of the
Public Community College Act and are necessary projects for energy conservation, heath or
safety, environmenta protection, or handicapped accessibility and not routine maintenance
projects.

Now, beit resolved by the Board of Trustees of ABC Community College Didtrict #123, asfollows:
1 The recitals set forth above are incorporated herein and made a part hereof.
2. The physca fadilities described in the project(s) set forth above require alterations or

repairs and are necessary to remove ahedthor safety hazard to the students, employeses,
or vistors of ABC Community College.



Capitd Projects Manua Page 40

3. There are not sufficient funds avalable in the Operation and Maintenance Fund of ABC
Community College to complete the project(s) set forth above.

4, The cost of the project set forthabove, as determined inthe certified estimate of alicensed
architect, is not less than $25,000 and shdl befinanced inaccordance with RECITAL C
or RECITAL D (specify which one), as stated above, in thetota dollar amount of $ _

5. Properly completed application forms shal be completed and forwarded to the
President/CEO of the ICCB for approva of the above-referenced project(s).
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Appendix C

Statements of Final Completion of State
and L ocally Funded Projects
and
Final Construction Compliance
for PHS Projects
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Statement of Final Completion of State and L ocally Funded Projects

Name and address of architect/engineer providing the Statement of Find Completion:

Fina cost and scope of the project:

Approved Budget $ Actua Cost $

Approved Scope: Actua Scope:

Classrooms
Laboratories
Offices
Study
Speciad Use
Support
Other

| have reviewed the origindly approved congtruction program, cost estimate, actua congtruction work in
place, and contractor’s pay records, and hereby certify that to the best of my knowledge the project has
been congtructed within the origind or amended budget and has met gpplicable plans, codes, and
Specifications.

Architect/Engineer’ s Signature Date

Illinois Regidtration or License Number

Didrict Officid’s Signature

Date
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Protection, Health, and Safety Proj ect

Statement of Final Congtruction Compliance

Name and address of architect/engineer providing the Statement of Final Congtruction Compliance:

Fina cost of the project:

Approved Budget $ Actua Cost $

| havereviewedthe origindly recommended construction program, cost estimate, actual constructionwork
in place, and contractor’ s pay records, and hereby certify that to the best of my knowledge the project has
been constructed within the origind or amended budget and has met gpplicable plans, codes, ad
specifications.

Architect/Engineer’ s Signature Date

Illinois Regidtration or License Number

Sesal
Approved by the Board of Trustees
Date
Sgned , Chairperson

, Secretary
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Facilities Codes

All congtruction, remodeling, and rehabilitation of facilities, whether funded through loca sources, are
required to be in compliance with the latest editions of the following codes (ICCB Rule 1501.603f2).

1.

10.

UniformBuilding Code (Internationa Conferenceof Building Officids, Whittier, Cdifornia)
or Building Officds and Code Adminigrators (Building Officids and Code Adminigrators
Internationd, Inc., Homewood, Illinois).

Basic Mechanicd Code (Building Officids and Code Adminidrators Internationd, Inc.,
Homewood, Illinais).

Nationd Electrica Code (Nationa Fire Protection Association, Quincy, Massachusetts).
Illinois Plumbing Code (77 1ll. Adm. Code 890).
Illinois Accessibility Code (71 I1l. Adm. Code 400)

Nationa Fire Protection Association 101 Life Safety Code (National Fire Protection
Association, Quincy, Massachusetts).

ASHRAE 90A Energy Conservation in New Building Design (American Society of
Heseting, Refrigeration, Air Conditioning Engineers, Atlanta, Georgia).

Any locd building codes that may be more restrictive than the codes listed above.

Any items not covered inthe codes listed above will be designed on the basis of generdly
accepted standards for the community or ingtitutions of higher education.

Fire Protection Code (41 Ill. Adm. Code 100).
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Appendix E

|CCB Rules - Subpart F:
Capital Projects
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Adminigrative Rules of the Illinois Community College Board
SUBPART F. CAPITAL PROJECTS
Section 1501.601 Definition of Terms

Alter. Toremodd or modify afacility, without changing its original purpose or adding to its total
dimengons, that would have been congtructed differently had existing handicapped accessibility,
energy conservation, or environmenta protectionlaws, codes, or standards|as specified in Section
1501.603(f)(2)] been in effect at the time of construction.

Building Efficdency. "Building effidency” isthe ratio of the total net assgnable squarefeet (NASF)
of a building, which includes the interior of classrooms, class laboratories, offices, study areas,
libraries, specid or genera use areas, and supporting areas for each of these space types, to the
total gross square feet (GSF) of a building, which indudes circulaion areas, custodia aress,
mechanical areas and structural areas plus the NASF as defined above.

Capita Project Desgn Phase. The design phase of a capitd project includes development of
detailed architectura plans, specifications, and cost estimates.

Capitd Project Needs Assessment. Capital project needs assessment is the initia
conceptudization and judtification of the scope of the project.

Credits. "Credits' are capitd project loca contribution alowances certified by the ICCB at its
Board meeting on September 18, 1987.

Fadility. Any physica structureor entity that is necessary for the ddlivery of the district's programs
and related services.

Hazard. A hazard is arisk or peril resulting from unsanitary conditions, deficiencies in codes
specified in Section 1501.603(f)(2), conditions increasing the risk of fire, or conditions otherwise
endangering human life to a degree gregter than normd.

Licensed Architect or Engineer. An architect or engineer licensed by or registered withthe lllinois
Department of Professiona Regulation.

Locdly Funded. A "locdly funded" project isacapital project funded totaly from loca digtrict
bond issues, loca digtrict operating funds, federa grants, foundationor other grants, gifts, Sudent
fees, or any nonstate-appropriated source.

Maintenance Project. A maintenance project is one which keeps a facility or asset in efficient
operating condition, preserves the condition of the property, or restores property to asound state
after prolonged use.
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Primay Site. A primary dte includes any dte condituting a campus as defined in
Section 1501.301.

Repair. To rehabilitate or return a fadlity to its origind condition after damage or deterioration,
without changing its origind purpose or adding to itstotad dimensions, when the condition of the
facility poses ahazard to individuals or threatens the Structurd integrity of the fecility.

Scope. "Scope' is a term relding to the parameters of the project, primarily the physica
dimensions of the project and the function of space included therein.

Secondary Site. A secondary Ste is any location where the district maintains a permanent
presence, but does not meet the criteriaof aprimary site.

State-Funded. A "dtate-funded” project isa capita project partialy or fully funded with a state
gppropriation.

Structural Defect/Deficiency Project. A "structura defect/deficiency™ project isa capita project
which has a defect or deficiency directly attributable to inadequate design or construction, or
defective congruction materias.

Section 1501.602 Approval of Capital Projects

a)

b)

Notwithstanding any provision to the contrary [see subsection b and Section 1501.604(b)],
requests for approva of capital projects shdl be submitted to the ICCB on the forms
prescribed by the ICCB.

A project requiring the expenditure of state or local funds for purchase, construction,
remodeling, or rehabilitation of physicd fadlitiesat aprimary or secondary ste shdl have prior
| CCB approvd, except the following: (1) locally funded projects that meet the definitionof a
maintenance project as defined in ICCB Rule 1501.601, or (2) locdly funded projects that
result inno changeinroomuse, or (3) localy funded projectsfor whichthe total estimated cost
is less than $25,000.

A Didrict Steand CongtructionMaster Planghdl be filed withthe ICCB by January 1, 1991.
The purpose of the plan is to apprise the ICCB of possible primary site new constructionand
secondary Ste acquisition/congruction plans for the next three years throughout the digtrict.
The plan should be updated, as needed, to ensurethat any project submitted for approval has
beenreflected inthe didrict planonfilewith the ICCB at least two months prior to submission
of the project. Any primary Site new congtruction or secondary Site acquisition/construction
projects mugt be reflected inthe planinorder to receive considerationfor approva. The plan,
a aminimum, shdl congst of amap of the digtrict showing the location of dl facilities owned
by the district or leased for a period exceeding five years and a narrative describing the
didrict's:
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1)  Current permanent facilities where additions are planned.

2)  Generd plansfor future Steacquisitionor acquisition/congtructionof permanent fadilities
either on the primary Site or secondary sites. Thelocationmay be identified interms of
the generd geographic area within the didtrict.

3)  Proposed schedule for acquiring additiona Stes, condructing additions to existing
facilities, or acquiring/congtructing new permanent facilities.

4)  Theintended use of dl proposed site acquisitions and facility acquisition/congtruction.

d)  The authority to approve locdly funded projects is delegated to the Executive Director
(subsequently changed to President/CEQ) of the ICCB, who shal inturnreport such actions
to the ICCB.

Following are proposed amendments to ICCB Rule 1501.603:
Section 1501.603 State-Funded Capital Projects

a) Projects Eligible to Recelve State Funds. State funds may be requested for capitd projects,
boththoseto be purchased and thoseto be constructed, as defined herein. The fundsshdl be
requested prior to constructionand may include or consist of architectura and engineering fees
associated with the project. Such projects shall consist of :

1)  Buildings, Additions, and/or Structures (including fixed equipment). Typesof buildings
that may be included are:

A)  Adminigration and student personnd services facilities.

B) Centrd utility fadilities

C) Classrooms.

D) Fineand applied arts classrooms and laboratories.

E) Libraries.

F)  Occupationd, technica, and semi-technica |aboratories, shops, and classrooms.

G)  Other dtructures used for the operation and maintenance of the campus.

H)  Physicd education ingructiond facilities.

1) Science laboratories and related science facilities.

J Student areas appropriate to the needs of a commuter ingtitution, including food
sarvices, lounge areas, study areas, storage lockers, child care facilities, and
fadlitiesfor sudent activities suchas newspaper editing and student government.

2) Land

3)  Movable Equipment.
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4)  Utilities (those beyond afive foot perimeter of buildings).
5)  Remodding or Rehabilitationof Exising Facilities. Such projectsinclude provison for:

A)  Accessfor handicapped students.

B)  Emergency repairs (including congtruction defects/deficiencies).
C) Energy conservation.

D) Programmatic changes.

6) Stelmprovements.

A) Clearance.

B) Dranage

C) Eath movement.

D)  Finish grading, seeding, landscaping.

E)  Other work required to make land usable as a building Ste.
F)  Paking.

G) Streetsand wakways.

7) Panning. A building project may be divided into sub-projects with planning funds
(architect or engineering fees) requested for one fiscd year and construction funds
requested in a subsequent year.

b) Application Criteriafor New Construction Projects at the Primary Site. In order for capital
projects for new construction to be considered for state funding, the following requirements
ghdl be met:

1) The information required under Section 1501.510(a) shdl have been submitted.
2) Certification of loca board gpprova of the project(s) requested shal be provided.

3) Certification shdl be provided that fundsor creditsare available to provide the loca
share of the project(s) in accordance with ArticlesI11A and V of the Act.

4) Certificationshdl be provided that asuitable congtruction siteisavailable. Suitability
is determined through a gte feashbility sudy and a Capitd Development Board
technica evauaion. The feashility sudy shal address, & aminimum, the following:

A) The location of the Ste in relation to geography and population of the entire
digrict and in relation to Sites of the digtrict's other colleges.

B) Theimpact on the surrounding environment, induding the effect of increased
traffic flow.
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(©

d)

5)

6)

7)

C) Accessbility to the site by existing and planned highways and/or streets.

D) Cost of development of the Siteinrdationto topography, soil condition, and
utilities.

E) Sze of the proposed dte in relation to projected student population (as
determined by census data) and land cogt.

F) The number, location, and characteristics (types of terrain, geography,
roadway access, and suitability of the site for building purposes) of
aternative Stes considered.

G) Thelocation of the Stein reation to existing inditutions of higher education.

Requests for ste acquigtion shdl include a locd board of trustees authorization to
purchase the Site, a copy of the feasibility study, aloca board of trustees resolution
that local funds are available, a copy of the Capitd Development Board eva uation,
three gppraisas of the property, and awrittenrequest for | CCB approval inaddition
to the information requested in the Resource Allocation and Management
Plan/Community Colleges (RAMP/CC).

Evidence of need for the space requested shdl be provided ether on a generd
enrdllment basis as specified in Section 1501.603(€)(4)(C) or a pecific program
need basis as specified in Section 1501.603(e)(4)(D).

The project shal be within the missonof acommunity college as set forth in Section
1-2(e) of the Act.

Application Criteriafor Remodding and Rehabilitation Projects.  Projects to remodel and
rehabilitate afacility shal require submitta of the following:

1
2)

3)

4)

5)

An application on forms prescribed by the ICCB.
Certification of local board approval of the project(s) requested.

Certification that funds or credits are avalable to provide the loca share of the
project(s) in accordance with Articles I1A and V of the Act.

A summary detalling the effects of the remodding on space usage (classrooms,
laboratories, offices...).

A judtification statement regarding the need to remode!.

Application Criteria for Secondary Site Projects. Projectsfor the acquisition/construction of
a new dte and/or structure for purposes other than a primary dte fadility and projects for
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acquistionof stesand/or structures adjacent to the primary site shal require submittal of the
fallowing:

1) A resolution by the local board of trustees stating that:

A) Loca fundsor credits are available to provide the loca share of the project(s)
in accordance with Articles 1A and V of the Act.

B) The programs offered have been approved by the ICCB and Illinois Board of
Higher Education (IBHE) or approval of these stated programs by thoseboards

is pending.
2) Copies of at least two appraisas of the property.

3) Vaeification that the condition of the fadility is not athreet to public safety. This shall
indudetests of structural integrity, asbestos, toxic materias, underground storage tanks,
and other hazardous conditions. (Findingsregarding the existence of thesehazardsshdl
not preclude the procurement of the site/structure but the knowledge of the hazardous
condition and any costs incurred in correcting the condition shdl be incorporated into
the tota cost of procuring the facility.)

4) ldentification of the location of the ste and its relationship to the main campus,
community college fadilitiesin contiguous digtricts, and other higher education facilities
in contiguous digtricts.

5) Identification of dl estimated costs associated with the purchase and any subsequent
congtruction and/or rehabilitation of the Ste/structure.

Project Priority Criteria. All projects must meet requirementsas stated in ILCS 805/5-3 and
5-4. Capitd project priorities will be established within the categories named in Section
1501.603(a) according to the following criteria

1) New Faalities Theacquigtion of buildings/additions/structures through construction of
new fadlities or purchase of exiging facilities. Indudes planning, qudifying fixed and
movegble equipment as necessary to support the new facility, land acquisitionrequired
for the fadlity, and any Site improvements or utility work necessary to support the
fadlity. All requests for new facilities must meet the criteria specified in ether Rule
1501.603(b) for new congtruction at aprimary site or 1501.603(d) for secondary site
projects.

Each of the following criteria will be considered in establishing priorities for
new facilities:

A)  Typeof spaceto be constructed (in priority order):

i)  Ingructiond, Sudy, office and student areas (al weighted equaly):
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C Ingtructiond space induding basic classrooms, lecture hdls, seminar
rooms and other rooms used primarily for scheduled ingruction, both
credit and noncredit.  These rooms may contain multimedia or
telecommunications equipment. Spaceutilized asclasssoom service, i.e.,
projection rooms, telecommunication control booths, closets, etc., are
included. (FICM Codes110-115). Indructiond space dso includes
laboratory fadilities, both classand open, used for ingtructiona purposes
and service areas that serve as an extension of the activities of the
laboratory (FICM Codes 210 - 255).

C Study areas induding al library facilities, any rooms or areas used by
individuds at their convenience, genera learning labs, and any service
areas necessary to support the activitiesof theserooms. (FICM Codes
410 - 455).

C Office fadlities that provide work areas to support the academic,
adminigrative, and service functions of the colleges. Also includes
rooms such as dudent counsding rooms and testing areas, staff
conferencerooms, filerooms, and break rooms (FICM Codes 310 -
355).

C Student sarvice areas indude generd use facilities such as child care
fadlities (FICM Codes 640 and 645), food service fadlities (FICM
Codes 630 and 635), lounge fadilities (FICM Codes 650 and 655),
merchandise areas such as bookstores, student supply stores, or ticket
outlet services (FICM Codes 660 and 665), and rooms utilized for
recreation and amusement (FICM Codes 670 and 675). Mesting
rooms used by the inditution or the general public for a variety of
nonclass meetings dso are included (FICM Codes 680 and 685).

Support areas including centra administrative computer and
telecommunications rooms, maintenance shops, garages, warehouses, and
dorage facilities (FICM Codes 710 - 765).

Assambly areasindudingtheaters, auditoriums, arenas, exhibitionrooms, and
concert hdls used primarily for general presentations or performances.
Includes aress that serve as an extension of the activities in that facility
(FICM Codes 610 - 625).

Physicd educationareas used for physica educationingructiona programs,
intercollegiate, and recreationdl activities.  Includes areas such asgymnasia,
ahletic courts, svimming pools, and other specid use ahletic facilities
(FICM Codes 520, 523, and 525). (Does not include specific
classrooms more appropriately classified under FICM code series
100.)

Specid usefadlitiesnot included e sawheresuchasarmory, armory services,
media productionservices, dinics, etc. (FICM Codes 510, 515, and 530-
590).
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B)  CoreCampus Consderations. Prioritieswill be assgned to collegeswho do not
have adequate core campus components in place. A core campus generally
congsts of classrooms, laboratories, student services, day care, learning
resources/library, businessand industry training services and facilities to support
high enrollment programmetic aress.

C) Space CriterialCongderations.

C Utilization of Exising Space. Priorities will be assigned so that the higher
utilization rate generated by weekly ingructional hours for credit and
noncredit courses offered a permanent locations owned by the college
(college holds title, lease purchase, or purchasing contract for deed), the
higher the priority will be assgned. Ingtructiona hours are defined as those
enrollments generated by students taking credit and noncredit courses.

C Spaceper Student. Requestsfor space will be assigned priorities so that the
lessexiding permanent space per sudent available a facilities owned by the
college (college holdsttitle, lease purchase, or contract for deed), the higher
the priority assgned to the project.

D) Program Congderations. Congderation will be given to the need for specid
fadilitiesbased onthe programs to be housed inthe requested fadilities. Priorities
will be assgned o that the greater the need for specid fadilities, the higher the
priority. Criteriaevauated for need will include (not in priority order) but not be
limited to:

i) Documented need as evidenced by the college's accountability and
productivity reviews.

i) Labor market demand for completers of the program (as indicated by
current manpower data).

i) Unavailability of specid facilities needed for the program.

iv) Other specia needs or measures as described in the program judtification
gtatement submitted by the college with the project request.

2)  Remoddingor Rehahilitationof ExidingFeacilities. Remodeling or rehabilitation projects
will be evauated on (1) structura considerations and/or programmetic consderations
and (2) core campus consderations, if gpplicable to project. Requestsfor remodeling
or rehabilitation projects must meet the criteria specified in Rule 1501.603(c). The
following criteriawill establish the order of remodding/ rehabilitation projects.

A)  Structurd Congderations (in priority order).
i) Those projects which will reduce physica hedth and safety hazards to the

sudent body and gaff (e.g., structural defects/deficiencies, handicapped
modificaions).
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3)

4)

5)

6)

ii) Overdl condition of space and/or other structura integrity considerations.

i) Those projects which will result in financid and/or natura resource savings
(e.g., energy conservation).

iv) Those projects which will result in the development of more efident
utilizetion of existing space.

B)  ProgramConsderations. Consderationwill be given to the need for remodeling
or rehabilitation of fadilitiesbased on the programs to be housed in the facilities.
Priorities will be assgned so that the greater the need for remodeling or
rehabilitationthe higher the priority. Criteria evauated for need will include (not
in priority order), but not be limited to:

i) Documented need as evidenced by the college’s accountability and
productivity reviews.

ii) Labor market demand for completers of the program (as indicated by
current manpower data).

i) Unavallability of specid facilities needed for the program.

iv) Other specia needs or measures as described in the program judtification
statement submitted by the college with the project request.

C) Core Campus Condderations. Priorities will be assgned to colleges who
demongtrate the need for remodding or rehabilitation of exiding core campus
components due to either structural integrity issues or increased demand for
sarvices. A core campus generdly conssts of classrooms, laboratories, sudent
sarvices, day care, learning resourced library, business and industry training
services and facilities to support high enrollment programmetic aress.

Land. Requests for state funds for land purchases not related to new facilities

acquisitionwill be evauated based onthe need to support exiding campus fadilitiesand

services. Requests must meet gpplicable criteriaspecified in Rule 1501.603(b) for land
purchases at the primary Ste or Rule 1501.603(d) for secondary site
projects.

Utilities. Utilities projects (beyond afivefoot perimeter of buildings) not related to new
fadlity acquistion will be evauated based on the need to support exising campus
facilities and services.

Site Improvements. Site improvements not related to new fadilities acquisition will be
evauaed in conjunction with the facilities to which they relate and other demonstrated
need.

Additional consideration may be given to the priority ranking of a project if it had
previous ICCB gpprovd for planning or construction.
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f) Congruction Standards. The following standards shal be gpplied in the desgn and
condtruction of fadilities

1)  Bulding Efficency. Campuswide building efficiency should be at least 70 percent.
However, individud buildings may bebelow thislevd if they are high-rise (four or more
floors), include alarge number of smal classrooms and/or Iabs, or if alarge portion of
the building is designed for custodia or mechanica purposesto serve the entire campus.

2)  Fadilities Codes. All congtruction, remodding, and rehabilitationof fadilities shdl bein
compliance with the following standards:

A)  UniformBuilding Code (Internationa Conference of Building Officids, Whittier,
Cdifornia, 1988 or BOCA Basic/Nationa BuildingCode, 1987 Edition(Building
Offiads and Code Adminigrators International, Inc., Country Club Hills,
lllinais).

B) BOCA Basic/National Mechanical Code, 1987 Edition (Building Officids and
Code Adminigrators Internationd, Inc., Country Club Hills, Illinois).

C) Nationd Electricd Code (Nationa Fire Protection Association, Quincy,
Massachusetts, 1988).

D) lllinois Plumbing Code (77 11l. Adm. Code 890).
Illinois Accessibility Code (71 11l. Adm. Code 400).
Fire Prevention and Safety (41 11l. Adm. Code 100).

G) Nationd Fire Protection Association 101 Life Safety Code (Nationa Fire
Protection Association, Quincy, Massachusetts, 1988).

H) ASHRAE 90-80 Enegy Conservation in New Building Design (American
Society of Heeting, Refrigeration, Air Conditioning Engineers, Atlanta, Georgia,
1980).

1) Any local building codes that may be morerestrictive thanthe code listed above.

Section 1501.604 L ocally Funded Capital Projects

a)  All locdly funded capita projects shall meet the same codes or standards listed in
Section 1501.603()(2).

b)  Requestsfor ICCB gpprova of locally funded capitd projects shdl be submitted usngforms
prescribed by the ICCB. All locally funded capita projectsmust receive prior ICCB gpprova
except those meeting any one of the following criteria
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d)

1) A project which meets the definition of a maintenance project as specified in Section
1501.601.

2) A project which does not create a change in room use.
3) A project which islessthan $25,000 regardless of the work being performed.

Requests for ICCB approval of locdly funded capita projects shdl be submitted to the ICCB
according to the following criteria

1)  All capita projects other than those excluded in Section 1501.604(b) require ICCB
gpprova during the design phase of the project.

2)  Capital projects estimated to cost in excess of $2.5 million shal be reported to the
ICCB following a project needs assessment.

3)  Thefind budget and scope of the project shdl bereported to the ICCB after bids are
received but before contracts are awarded. If the budget or scope exceeds that
approved by the ICCB, the project shal be resubmitted for approva.

ApplicationCriteriafor New Congtruction Projects at the Primary Site. Applications for new
congtruction projects submitted to the ICCB shdl have attached to them the following:

1) A copy of theresolutionor motion passed by the local board of trustees gpproving the
budget and scope of the project.

2) A gatement identifying the source of local fundsfor the project.

3)  For primary stes, cetification shdl be provided that a suitable condtruction ste is
available. Suitability is determined through astefeasbility sudy. The feasibility sudy
ghdl address, a a minimum, the following:

A)  The location of the dte in relation to geography and population of the entire
digrict and its rdation to Stes of the didtrict's other colleges, community college
fadlities in other contiguous didtricts, and other higher education facilities in
contiguous digtricts.

B)  The impact on the surrounding environment, including the effect of increased
traffic flow.

C) Accesshility to the Site by existing and planned highways and/or streets.

D) Cost of devdopment of the Ste in relation to topography, soil condition, and
utilities.
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o)

4)

5)

6)

E) Sze of the proposed dte in reation to projected student population (as
determined by census data) and land cost.

F)  Thenumber, location, and characteristics (typesof terrain, geography, roadway
access, and auitability of the dte for building purposes) of dternative Stes
considered.

Requedts for primary site acquisition shal include three gppraisals of the property.
Evidence of need for the space requested shdl be provided either on a general
enrollment basi's as specified in Section 1501.603(e)(4)(C) or aspecific program need
basis as specified in Section 1501.603(€)(4)(D).

The project shdl be within the misson of acommunity college as set forth in Section
1-2(e) of the Act.

Application Criteria for Projects Funded in Accordance with Section 3-37 of the Act. In
addition to the above, gpplications for projects proposed for funding in accordance with
Section 3-37 of the Act must include:

1)

2)

3)

A copy of the proposed lease agreement showing that incomeis suffident to pay the
costs of congructing or acquiring and operating and maintaining the facility for the life
of the ingalment loan arrangement entered into by the college.

A copy of the loanarrangement enteredintoby the college showing the inddlment costs
to be incurred by the college.

Any other agreement between the college and another group which commits funds
toward the project by that group.

Application Criteria for Remodeing and Rehabilitation Projects. Projects to remodel and
rehabilitate afacility shal require submitta of the following:

1

2)

3)

4)

A copy of the resolutionor motion passed by the local board of trustees approving the
budget and scope of the project.

A statement identifying the source of loca funds for the project.

A summary ddalling the effects of the remodeling on space usage (classrooms,
laboratories, offices...).

A judtification statement regarding the need to remode!.

Application Criteriafor Secondary Site Projects. Projects for the acquisition/ construction of
a new ste and/or structure for purposes other than a primary site facility and projects for
acquisition of stes and/or structures adjacent to the primary ste shal require submittal of the
following:
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h)

1) A resolution by the loca board of trustees Sating that:

A) Fundsare available to procure the Site.
B)  The programs offered have beenapproved by the ICCB and IBHE or approval
of these stated programs by those boardsis pending.

2)  Copiesof at least two appraisas of the property.

3)  Vaeification that the condition of the facility isnot a threat to public safety. This shdll
indudetests of structural integrity, asbestos, toxic materias, underground storage tanks,
and other hazardous conditions. (Findingsregarding the existence of thesehazardsshdl
not preclude the procurement of the site/structure but the knowledge of the hazardous
condition and any costs incurred in correcting the condition shdl be incorporated into
the tota cost of procuring the facility.)

4) Identification of the location of the Ste and its rdaionship to the main campus,
community college facilities in other contiguous digtricts, and other higher education
facilities in contiguous didtricts.

5)  Identification of dl esimated costs associated with the purchase and any subsequent
congtruction and/or rehabilitation of the Ste/structure.

Congtructionprojectsfor use by the college which are financed in whole or in part by college
foundations are to be submitted for ICCB gpprova aslocdly funded projects.

Section 1501.605 Project Changes

Changes in budget and/or scope to approved congtruction projects shdl be submitted for approval
according to the following criteria

a)

b)

Changes in budget/scope totaling five percent or less of the approved project budget/ scope
shdl be reconciled at the completionof the project and submitted to the | CCB for information
puUrposes.

When changes in the project budget/scope have reached 5 percent, any subsequent change
modifying the budget/scope of the project shal require approvd by the ICCB Executive
Director (subsequently changed to President/CEOQ), prior to expenditure of funds on the
additiond work. The criteriawhich the ICCB Executive Director (subsequently changed to
President/CEO) will use for approving changes in the project budget/scope will be the same
as arelisted in Sections 1501.603 and 1501.604 above.

Section 1501.607 Reporting Requirements

Each college shdl submit the itemslisted below in aformat prescribed by the ICCB and according to the
schedules indicated;
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a)

b)

Progress reports of dl construction projects by January 1 of each year.

Course resource data showing the facilities used by each course offered for credit during the
fdl term within thirty (30) days after the end of the term.

An inventory of itsfacilities and an update of thisinventory annudly as of the fdl term within
axty (60) days after the end of the fdl term.

Section 1501.608 Approval of Projectsin Section 3-20.3.01 of the Act

Projects proposed for construction under the provisons of Section 3-20.3.01 of the Act shal meet the
criterialisted below.

a)

b)

o)

h)

Each proposed project shal meet the definition of "dter” or "repair” in Section 1501.601.

Each proposed project shdl meet the definition of "fadlity” in Section 1501.601 and be
owned by the digtrict or leased where the district has assumed the obligation to make
dterations or repairs.

Each proposed project shal not be considered a maintenance project.
Projectsto repair facilities shall be for the purpose of correcting a hazard.

Each proposed project shall be one whichisestimated by alicensed architect or engineer to
cost $25,000 or more, and if financed through bonds in accordance with Section 111A of the
Act, is estimated by a licensed or registered architect or engineer to cost no more than
$1,500,000. A project may have severa component partsif these componentsclearly relate
to the same objective.

Each proposed project shal have prior approva of the ICCB or its Executive Director
(subsequently changed to President/ CEO).

Each proposed energy conservation project shdl provide an estimated "pay back” of eight
years or less as certified by alicensed architect or engineer.

Each project shal meet the codes specified in Section 1501.603(f)(2).

An gpplication for each proposed project shal be submitted to the ICCB for approval on
forms prescribed by the ICCB and shdl include dl of the following:

1) A cetified copy of alawful order of any federa, Sate, county, or municipa agency
having authority in statute or ordinance to regulate the protection, hedlth, or safety of
individuals as such relate to community college facilities; a licensed architect or
engineer's certification that the present condition of the fadility poses a threet to the
structura integrity of the fadlity; or a copy of the resolution indicating that the locdl
board of trustees has determined that the proposed project is necessary for energy
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conservation, hedthor safety, environmenta protection, or handicapped accessibility
puUrposes.

2) A copy of astatement that, inthe judgment of the local board of trustees, there are not
auffident fundsavailable inthe Operations and MaintenanceFund of thedigtrict to fund
the project.

3) A cetified copy of alicensed architect or engineer's estimated budget of the cost and
scope of the project.

4) A copy of thelocal board of trustees action authorizing the project.

Section 1501.609 Completion of Projects Under Section 3-20.3.01 of the Act

When completed, each project shal be certified by alicensed or registered architect or engineer as having
been congtructed within the budget and having met gpplicable plans, codes, and specifications.

Section 1501.610 Demoalition of Facilities

A digtrict may demolishafacility owned by the digtrict. The ICCB shdl be notified upondemoalitionof the
fadlity.
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Appendix F

Postsecondary Education Facilities Inventory
and Classification Manual
(PEFI& CM)-Chapter 4 and Portions of Chapter 5
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Appendix G

Quality-Based Selection Process
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Quality-Based Selection Guidelines
Sdlection of an Architect

I ntroduction

Under Public Law 85-854 (50 ILCS 510) community colleges are required to base their sdlection of an
architect, engineer, or land surveyor on demonstrated competence and qudificationsfor thetypeof services
required. This statute mandates that a specific process and criteria be used when making a selection for
locally funded capitd projects. State-funded projects must follow a similar process as pecified in Public
Act 87-673. Fundamentally, there islittle difference between these two statutes, and it appears that the
intent of this legidation isto provide the indtitution with the most qudified professond as required by the
nature of the project.

Community colleges which receive state gppropriations for aspecific project will be required to utilize the
qudity- based sdlection (QBS) process for each project. The Capitd Development Board (CDB) has
established QBS guidelines and proceduresfor sdlecting architecturd/engineering firms and will make the
selection for a college. A college may recommend an A/E firm for a project provided the college has
proper documentation that demonstrates the QBS process was used.

Community college districts requesting state funding assistancefor a capitd project through the Resource
Allocation Management Plan (RAMP) are not required to have the capital plan developed by alicensed
architect. However, should a college choose to utilize the services of an architect in preparing the RAMP
submission and wish to continue its relaionship with the architect through the duration of the project, it is
the college's respongibility to select an architect using the QBS process. The ICCB 4&ff, in cooperation
with the CDB g&ff, have compiled the following guiddinesfor sdlecting an architect/engineer using proper
QBSprocedures. Sincefiscd year 1996, projects recaiving stategppropriations must use QB S procedures
when sdlecting an architect. Use of these guiddines will facilitate acceptance of the A/E recommendation
by the CDB.

Procedure
The following procedures are based on Public Act 87-673 which is gpplicable for state-funded projects
and is administered by the CDB. Useof these procedures also will meet the requirements of PA 85-854
for locally funded projects.
Exceptions.

C If the contract for professiond services will be less than $25,000, QBS procedures are not
required.

C  Emergency stuaions reguiring an A/E may permit the CDB Executive Director to exempt the
project from the QBS process when public hedth is threatened.
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Public Notice:

Regquirement: Whenever aproject will require professiona services, al4-day advancenotice must
be published ina profess onal servicesbulletinor advertised within the officid state newspaper. The
notice must include a descriptionof the project, the servicesto be procured, the time and placefor
interested firms to submit a letter of interest, and if required in the notice, a statement of
qudifications.

Action A college may request the CDB to place a project scope and descriptionin the next issue
of the Professiona Services Bulletin. Thispublicationis mailed to dl prequdified A/E firms. If the
college sdlects not to use the Professona Services Bulldin, it will be necessary to place an
advertisement/notice in the officid state newspaper. (A sample of the noticeis attached.) Colleges
are encouraged to place the same notice in newspapers within the digtrict.

All firms responding to the Professiona Services Bulletin advertisement will be ingtructed to
complete standard form #255. The CDB provides a copy of this form with each Professonal
ServicesBulletin. Firmsresponding to the newspaper notice with aletter of interest should be sent
a form on which the A/E can provide the information necessary for evaluation and sdection. A
college may use the #255 for these purposes.

Documentation A copy of the advertisement and certification of publication. A copy of the
Professiona Services Bulletin containing the notification. Copies of dl lettersof interest. Copies of
al sandard evauation forms submitted.

Prequdification:

Requirement: The Act requiresa state agency (CDB) to maintainalist of prequdified professona
service providers that want to provide architectura or engineering services. Prequdification
requiresan A/E firmto provide asummary of professona services offered, relevant project/work
experience, and the type of personnel employed by the firm.

Action The Professiona ServicesBulleinismailledquarterly to dl prequdified professiona service
firms If a college uses a publication other than the Professional Services Bulletin, the college should
have established its own prequdlification criteriaand list of prequaified professond service firms
or specify that dl interested parties must be CDB prequdified. Applications and forms for
prequdification are available from the CDB.

Documentation: A copy of the notice gating that a firm is CDB prequdified or summary
information gtating the didtrict's prequdification criteria The list of the college's pre-qualified
professond service firms.
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Evduation Procedures:;

Requirements. A committee shal be formed to review the A/E firms submitting letters of interest
and any A/E firms on the prequdified list whichmeet the specific project needs. The evaluation of
interested firmsshould takeinto account quadlifications, ability of professional personnd, past record
and experience, performance data on file, willingness to meet time requirements, location or
proximity to the site, current workload of the firm, and any other qudifications stated in writing by
the college.

The college may require the most qudified firms to make public presentations regarding their
qudifications, approach to the project, and ability to furnish the required services.

In no case may the college seek formd or informa submission of verba or written estimates of
costs or proposalsin terms of dollars, hours required, or percentage of congtruction cogt, or any
other measure of compensation, prior to making aselectionand ranking of the three most qudified
professond service firms.

Action The college personnel should compilea” soreadsheet” report which lisgtsdl of thefirmsand
the criteria to be evaluated. This sheet should identify those firmswhich do not meet necessary
criteria such as past performance or appropriate quaifications. The report should be distributed
to each sdlection committee member for their "ranking” of each firm based on the written project
criteria. The ranking could be based onanumeric scale or some other appropriate bass which will
endble the committee members to determine the most qudified A/E firm for the project. The
evauation criteria must be in writing and should be included as part of the public notice. The
following list provides some criteria used for evauation purposes.

Prequdification status Prior performance
Proximity to the gte Appropriate disciplines on saff
Appropriate prequdification profiles Qudity of consultants
and experience Prior work at the same location
Ability to meet work schedule MBE/FBE datus
Prior identicd or smilar work Other factors deemed appropriate and placed
Proposed use of MBE/FBE consultants into writing for this specific project

Documentatiort Copy of the ranking sheets and a written summary of the committee's actions.

Selection Procedures:

Requirements On the basis of the evauations, discussons, and presentations, the committee must
then sdlect the three most qudified firms and rank them in order of qudifications. The digtrict must
then contact the firm ranked most preferred to negotiate a contract at far and reasonable
compensation. If fewer thanthree firms submit |etters of interest, the district may proceed directly to
ranking the firms and negotiation of a contract.
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Action The sdlectioncommitteemust consider dl of the criteria and andyze the information submitted
to determine the three most qudified firms. If an additional presentation is desired by the committee,
each of the three firms shdl be given anopportunity to make apresentation. From thesethreefirms,
the committee must determine which firm would best serve the college for this project. The
discussons of the rankings should remain confidentiad and are not required to be made public.

Oncethe top firmis established, the college may initiate contract negotiations to determine afair and
reasonable compensation. If the project is to be state-funded, the fee negotiated will be applicable
to costs incurred prior to the college recaiving a state gppropriation. These costs would include
master planning, RAMP document preparation, and preliminary project development. Once the
project has received a state appropriation and the funds have been released by the Governor, the
CDB mus ratify the A/E sdection and will negotiate an appropriate fee.

Documentatior: The digtrict should prepare records indicating the committee's selection of the top
three firms in rank order. If fewer than three firms submitted letters of interest, this should be
documented via a memorandum.

Contract Negotiations:

Requirements: The college must devel op awritten description of the scope of the proposed services.
This description will be used as a basis for negotiation of the contract with the highest ranked firm.
The negotiations should take into account the estimated vaue, scope, complexity, and professond
nature of the services to be rendered. The college may not establish a maximum overhead rate or
other payment formula designed to eiminate firms from contention or redtrict the competition or the
negotiation of fees.

The college must begin negotiations withthe firmranked most preferred. Should the college and the
firm not reach an agreement, the college shdl terminate negotiations with the firg firm and begin
negotiations with the second most preferred firm.

Action A scope of proposed services must be developed in writing. This scopewill be used asthe
bads for negoatiations. The college should negotiate withthe top firm to reach an equitable contract.
These negoatiations are confidential and only the find contract made public. If the college and the A/E
firm cannot reach an agreement, the college must terminate the negotiations and begin negotiations
with the second ranked firm based on the same scope of proposed services. If negotiationsfail to
result in a contract with the second firm, the process is repesated with the third ranked firm.

Documentationt The college should have a written scope of services to be provided which will be
used asabasisfor adl contract negotiations. A find contract document uponwhichboth partieshave
agreed.
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Firm Performance Evauation:;

Requirement: Upon completion of astate-funded project, the college and the CDB shdl evauatethe
performance of the firm. The evaduation will be made available to the firm, who may make aforma
writtenresponse. The evauationand response will not be made available to any other person or firm
and is not subject to the Freedom of Information Act.

Localy funded projects are not required to evauate the performance of the A/E.

Action If the project is state-funded, the CDB will perform the evduation and maintain the
documentation. Additiondly, college saff will complete an evauation of the professond services.
Projects which are totdly funded localy do not require a post-project evaluation. However, for
futurereferenceit is advisable for the college to maintain documentation as to the performance of the
A/E.

Documentationt No documentation is required by the college.



