
MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is an agreement between the       and Waubonsee Community College to clarify guidelines for Dual Credit courses.

Dual Credit Course Guidelines
The School District will:

1.
Agree to enroll only students who are at least sixteen years of age and in the junior or senior year who wish to receive both high school and college credit. (Students younger than sixteen years of age may be admitted to a dual credit class with prior approval of the Dean for Enrollment Management and Student Life. Letters of recommendation and transcripts are required. Placement testing may also be required. The approval should be secured no later than 30 days prior to the start of the class.)
2. Be responsible for submitting a completed registration form for all students enrolled in a Waubonsee course by the end of the first week of the scheduled class.

3. Agree to pay the college all standard tuition, lab fees and student fees for all students enrolled in a dual credit course. In the event the school district pays the instructor out of its own funds, the college will waive all tuition. The collection of lab fees will be dependent on the course location and which party incurs the costs of running the lab class. The student fee is assessed at a rate of $3.00 per credit hour, and the high school is invoiced for the total of student fees.
4. Ensure that participating students meet the college’s assessment requirements for English, reading, and mathematics no later than 30 days prior to the start of the class.

5. Ensure that participating students meet the course prerequisite requirements, as applicable.

6. Ensure that enrollment is limited to seven credit hours per semester per student.

7. Verify that recommended instructors meet the college’s qualifications to teach requirements by submitting an up-to-date resume and copy of all relevant official transcripts to the appropriate college dean prior to the scheduling of any dual credit course.

8. Ensure that total class contact time meets or exceeds the college’s requirements.

9. Ensure that the course appears in all high school documents with the same title as that on the college’s course outline.

10. Use the required college textbooks for each course.

11. Ensure that the instructors follow the college’s course outline(s).

12. Be responsible for dual credit instructors submitting a course syllabus by the end of the first week of class.
13. Provide all students enrolled in dual credit courses the opportunity to complete an instructor/course evaluation form which will be returned to the instructor after grades are turned in.

14. Require all dual credit instructors to complete all midterm attendance reports and final grade reporting online as required by the college’s Records Office by the specified deadline for that semester.

15. Assign letter grades following the college grading scale.

16. Agree that for all courses in which tuition is being collected, the minimum class size shall be ten (10) unless an alternative size is agreed to by parties prior to the beginning of the class.

The community college will:

1. Provide dual credit articulated transfer courses and first-year courses from ICCB approved occupational programs.

2. Provide the school district with copies of all official college course outlines which contain course descriptions, prerequisites, learning outcomes, course requirements, and methods of evaluation.

3. Provide sample syllabi from instructors with experience in teaching the selected courses.

4. Provide the school district with an opportunity to review all required textbooks.

5. Review the resume/transcripts of any instructor recommended by the school district to teach a dual credit course to ensure compliance with college qualification to teach requirements.

6. Identify, whenever possible, an experienced faculty member to serve as a contact/resource to the high school instructor.

7. Provide the school district with all appropriate forms including registration forms and evaluation forms, midterm attendance reports, final grade reports, instructor/course evaluation forms and provide access/directions for online reporting of midterm attendance and final grades.

8. Provide appropriate assessment testing, as required.

9. Award college credit and record student grades on college transcript.

For the       school year,       High School will offer the following dual credit course(s):
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