 SEQ CHAPTER \h \r 1Request for Proposals

Paraprofessional Test Preparation Course Delivery Support

September 2005

_____________________________________

Background
The test preparation course will assist paraprofessionals in reviewing basic skills in reading, writing, and mathematics, learning test taking strategies geared toward standardized tests, and making informed decisions on whether to take the ETS ParaPro or ACT WorkKeys exam.  Academic support, such as tutoring, access to college help centers, and developmental course work is also expected to be available as needed.  This project is a direct response to the No Child Left Behind Act (NCLB), which established new requirements for paraprofessionals working in programs supported by Title I funds.

This Request for Proposals addresses support for the on-site and online delivery of the course curriculum.  The course includes five modules: 1) About the Assessments, 2) Reading, 3) Writing, 4) Math, and 5) Test Taking Strategies.  The reading, writing and math modules include a review of subject-area content and help to gauge an individual’s ability to assist in the instruction of reading, writing, and math. 

In Year 1 of the project, a curriculum manual was developed and distributed to all Community Colleges, Regional Offices of Education, and all partnerships receiving funding through the grant.  Additional copies can be downloaded from the ICCB website at http://www.iccb.state.il.us/HTML/what/parapro.html.  All funded partnerships will be required to complete a final report which includes quantitative and qualitative data regarding numbers of people served, pre/post test results, and satisfaction with the course.  Fiscal data will also be requested. 

Eligibility Requirements
In order to receive a grant for course delivery support of the Paraprofessional Test Preparation Course, the following criteria must be met and addressed in this proposal:

1. A partnership approach between Illinois Community Colleges, Regional Offices of Education, and Education Unions must be demonstrated.  Each of these education entities must be given the opportunity to participate in the delivery of test preparation instruction provided through this grant. The proposal must address the role that each of these partners will play in the delivery of the course modules.

2. At least one Illinois school district must be involved in the development of the delivery plan for this grant project.

3. A partnership agreement form must be submitted with the signatures of each partner’s chief administrator assuring ICCB that the partner organizations submitting the proposal will work as a team and follow the requirements of the grant.  If a partner is approached and does not wish to participate, a signature must be obtained which reflects that decision. (See attachment D)

Grant Requirements Please note there are new requirements for Fiscal Year 06
Partnership groups should address the following points in the proposal submitted for these funds:

1.
Identify the partners and their roles in the planning and delivery of the course modules: who will market, who will instruct, who will be the fiscal agent, etc.

2.
Identify a single fiscal agent to report to the Illinois Community College Board.

3.
Identify the number of prospective and practicing paraprofessionals to be served at no cost through the delivery of the course modules; identify the estimated number of courses to be offered to serve this population.

4.
The proposal must address the marketing strategy that will be used to inform paraprofessionals of test preparation opportunities (i.e. schedule, times, locations, etc).

5.
The proposal must 

a. Describe the need in your partnership, 

b. Provide strategies used to address the need, and 

c. Describe how the partnership will make the test preparation available to prospective and practicing paraprofessionals in your area. 

6.
All funded partnerships will be required to report quantitative and qualitative data to ICCB regarding:


a.
Number of paraprofessionals served


b.
Number and location of delivery sites


c.
Demographic information of paraprofessionals served 


d.
Pre and post test results


e.
Satisfaction with the course


f.
Use of funds

7.
ICCB will provide a website that includes assurance/release and demographic forms for students as well as an instructor page to log pre/post-test scores. ICCB will also provide instructor and student curriculum evaluation forms, along with a final report template to use in gathering the data listed in number six (6).  The partnership team will be expected to gather all of the data and forward them to ICCB following course delivery.  Instructors of the course will be expected to have participants complete the assurance form and demographic information in the ICCB database. The assurance form states that the paraprofessional agrees to the confidential release of his/her test score information after taking the ETS ParaPro or the ACT WorkKeys assessment.  

8.
All partners must send potential instructors to orientation/training for on-site and online delivery that will be provided by ICCB.

9.
All instructors must take both tests. (Test fees may be reimbursed through this grant).
10.     All Partners must assure ICCB that:
a. All instructors will provide sufficient information to students in courses to ensure that students understand logistical procedures for registration and completion of either the ACT WorkKeys or ETS ParaPro test. 

b. All instructors will register students on the ICCB database. 

c. All instructors and students will complete course evaluations. 

Budget Requirements- Please note there are new requirements for Fiscal Year 06
Funds are to be used to offset the delivery cost of faculty salaries, facilities, and materials in order to allow paraprofessionals the ability to access the course at no cost.  Please note that allowable materials do not include refreshments.  

· Each proposal must include a budget breakdown that includes costs for the following items:

· Faculty salaries

· Facility rental/cost (if needed)

· Materials/supplies (itemize) 

· Other

For FY 06 “Other” permissible uses of funds include:

· Increased class time and faculty salary adjustments related to increased class time

· More time for tutoring or extra services included in faculty salaries

· Purchase of additional study materials to assist students needing extra help (e.g. practice tests)

· Test fee offset for instructors taking tests

· Travel reimbursement to mandatory orientation training

· And other fund uses supported by evidence of need in the project area

The highest priority will be given to proposals that:

· Demonstrate strong partnership approaches

· Demonstrate cost effectiveness in development

· Include a description of effective methods/strategies to provide accessible course delivery to paraprofessionals

· Provide sufficient evidence to support proposed budgeted activities

Grant Period
ICCB will award grants in September 2005 for a period ending on June 30, 2006.  Federal Title II funds are the source of this grant.  Upon submission and approval of the proposal, the ICCB will forward to the grantee a final grant agreement form to be signed by the partnership grantee’s chief administrator(s). The signed grant agreement will detail specific award information and will include all required assurances and disbarment forms.  Audits, if applicable by federal law, will follow information provided in the signed grant agreement.  Funds will be distributed quarterly unless requested otherwise on Attachment C, Budget.

Deadline and Submission Information for Proposals 
Proposals must be sent to ICCB by September 19, 2005 by 4:30 p.m..
Send three (3) copies by the above deadline to:

Attn: Aimee Julian

Illinois Community College Board

401 E. Capitol Ave., Springfield, IL 62701-1711

Attachment A

Cover Page

Illinois Community College Board

Paraprofessional Test Preparation Course Delivery Support

Fiscal Year 2006

Partner Organizations:

Fiscal Agent of the Partnership:

Address of each Partner:

Name of Chief Administrator for Fiscal Agent:

Mailing Address:

Telephone:

E-mail:

Grant Contact Person and e-mail: 

Total Funds Requested:

Attachment B

Project Narrative

Illinois Community College Board

Paraprofessional Test Preparation Course Delivery Support

Fiscal Year 2006

A.
A description of the partnership team and their respective roles in the planning and implementation of the grant project.

B.
The plan for delivery (including marketing, scheduling, locations, populations to be served, number of on-site and online courses to be offered, etc).

C.
A description of how the partnership will support the data collection requirement in numbers six (6) and seven (7) under “Grant Requirements” of the Request for Proposal.

Attachment C

Budget

Illinois Community College Board

Paraprofessional Test Preparation Course Delivery Support

Fiscal Year 2005

Partnership Names:

Organization:

Organization:

Organization:

Fiscal Agent:

Categories





Amount

Faculty salaries

Facility expenses

Materials/Supplies

(specify)

Other 

(specify)

Total Budget:
Total Requested:

Preferred Fund Distribution Time line:   _____Quarterly    ______Monthly   

Attachment D

Partnership Agreement Form

Illinois Community College Board

Paraprofessional Test Preparation Course Delivery Support

Fiscal Year 2006
We, the undersigned, agree to do the following:

· We will work as a team, in good faith, to provide high quality test preparation support to the prospective and practicing paraprofessionals in our area using the curriculum developed through the State of Illinois’ Paraprofessional Test Preparation Partnership Project.

· We agree to do our best (with the available resources) to extend this support to those prospective and practicing paraprofessionals in surrounding areas that may be underserved by this grant.

· We agree to provide the data required for this project in a timely manner to be used in assessing the grant’s effectiveness.

Name:

Title:

Organization:

Date:

Name:

Title:

Organization:

Date:

Name:

Title:

Organization:

Date:

We, the undersigned, have been asked to participate in this project but have chosen not to do so at this time:

Name:

Title:

Organization:

Date:

Name:

Title:

Organization:

Date:_

